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BasoBble HaBbIkM paboTbl B Microsoft Excel ans cneynanmcTos:
aBToOMaTu3aLUusa 1 aHanus gaHHbIX

B paMKax npakTM4yecKoi NporpamMmbl pa3érupatoTcsl OCHOBHbIe NpUeMbl pa6oTbl B Microsoft Excel HauanbHOro ypoBHsA 06yYeHus.
Pa36upatoTcsi BOSMOXXHOCTU MPAKTUYECKOro NpuMeHeHus Tabnuu v GyHKuuin Excel, anarpaMm, MHCTPYMEHTOB aBTOMaTU3aLum.
Mpro6peTeHHble HaBbIKN NMO3BOJIAT NOBLICUTb NPOU3BOANUTENBHOCTL TPYAa COTPYAHUKOB KOMMaHWUK, aBTOMaTU3MpoBaTh
Heo6xoauMble pa6oune npoLecchbl.

[ata npoBepeHusn: 17 -20 mapta 2026 ¢ 10:00 go 17:30
ApTtukyn: Cl13849

Bup, 06yuenus: Kypc noBbilLeHus KBanmdukaumm
dopmat obyyeHun: OHnaitH-TpaHCAALUMA

Cpok obyueHus: 4 fHsl

MpoponxutenbHocTb 06yyYeHus: 32uyaca

MecTo npoBefeHus: . CaHkT-MeTepbypr, JIMroBckuii npocnekT, 266¢1, BusHec LieHTp Mpembep Jvra (3 ovepenb), 4 aTax, Us nudTa
Hanpaso. CTaHLMn MeTpo «MOCKOBCKME BOPOTa», «TE€XHONOIMMUYECKUIA MHCTUTYT», «O6BOAHBIN KaHan».

CtoumocTb yyacTtus: 50 000 py6.
[ins yyacTHUKOB NpefycMOTpeHo: MeToanueckuii MaTepumarn.

[lOKyMeHT no oKoH4YaHuu oby4eHuns: o ntoram obyyeHms cnyliaTenu, yCnewHo NpoLeaLline UTOroByto aTTecTaluio nNo nporpamMmme
06y4eHus, NoslyyatoT Y 4OCTOBEPEHME O MOBbILWEHUU KBanudukaumm B o6bemMe 32 4acos (B COOTBETCTBUM C NIULIEH3UEN Ha NpaBo
BefleHVsi 06pa3oBaTeNibHON AesTeNbHOCTY, BbliaHHO [enapTaMeHToM 06pa3oBaHusi U Hayku ropoaa MockBbl).

Ilna koro npegHasHaveH

MeHeKepoB, 6yxranTepoBs, AU3aiiHepoB, NPOrPaMMNUCTOB, MapKETOOrOB, MHKEHEPOB U APYruX CMEeLMannucToB, He UMEROLLMX Un
umMmetoLmx 6a3oBble HaBblkM paboTbl B Microsoft Excel, n xxenatowmx cucteMaTnampoBaTb 3HaHWS, OCBOUTb OCHOBHbIE MHCTPYMEHTbI
nporpamMMbl U Hay4YuTbCS NMPUMEHSITb X A1 aBTOMaTU3aLMmW 3afad U aHanu3a AaHHbix B npodeccrMoHanbHON AeaTeNbHOCTY.

Llenb o6y4yeHus

[MonyunTb 3HaHNA M OCBOUTb NMPaKTUYeCcKoe NpUMMeHeHne MHCTPYMEHTOB Microsoft Excel HayanbHoro YPOBHA Anda aBToMaTtu3aunu
pelweHna 3agay aHanm3a gaHHbIX.

PesynbTaT 06y4yeHus
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B pe3ynbTaTe 06yyeHUs cnyliaTenu HayJyaTcs:

co34aBaTb U COXPaHATbL TabnuLbl;

BBOAMTb AaHHble 1 paboTaTb C AYenKaMu;

NpUMeHATb 6a30Bble PacyéThbl;
HacTpauBaTb BHELLHWUI BUA Tabnuu;
copTupoBaTh 1 GUNbTPOBaTL AaHHbIE;
McKaTb MHbopMaUMio B Tabamuax;

roToBWUTb (aisibl K NevaTu;

e [06aBNSATb KONOHTUTY bl U YyNPaBAsaTb CTPaHULaMy;
peliaTb NpakTUYeCcKWe 3afaun 1 Ucnonb3oBaTtb PyHKUMK Excel ans ynpouieHvs pa6oTbl.

9TO MeponpuaTUe MOXHO 3aKa3aTb B KOpnopaTuBHOM opmaTe (06y4eHne COTPYAHUKOB OfHOM KOMMaHuK).

[TporpamMmma oby4yeHus

MoAYJb 1
3HaKOMCTBO C NporpamMmmoi

e /HTepdeic nporpammbil.
e Onepauum ¢ IMcTamu.

(] Onepau,MM CO CTpOKamMu n CTOJ'I6L|,aMM.

o CoxpaHeHune fOKYMeHTa.
MpaKTUKymbl.

MoAayb 2

MpocTble BbluUCEHUSA

o [lnanasoH A4veex.

o OCHOBHble onepauuu ¢ a4ernkamu.
e ABTO3anosiHeHue.

o dopmynbl.

o dopMaTbl AaHHbIX.

o AGCONIOTHas agpecaums.

o CCbINKM Ha Apyrue nncTbl.

MpaKTUKyMmbl.
MoAyJb 3
DyHKU MK

o MacTep QyHKLMUNA.

e CymMMma no ycnosmto.

o ®OyHKUMK "CyeT u "CyeTecnn’.

o OyHKUMA - CuennTb.

o QyHkuum "NeBcumB" 1 "MpaBcumBs".
e CTpOYHbIe 1 NPONUCHbIE CUMBOJIbI.
e TeKcT no ctonéuam.

o OyHKumMAa — Ecnn.

e Ycnosusa B GyHKuuu "U" "Unn".

o OyHKUMA — ECIIUMH.

o ®OyHKuma — BMNP.

o ®OyHKumA — Ecnnolumoka.

MpaKTUKyMbl.
MoAvy/b 4

AunarpamMmbl

ncnosib3oBatb MaTeMaTu4eCknue U TEKCTOBble d)yHKLl,MM;
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e [loaroToBKa K MOCTPOEHUIO Anarpamm.
o [lnarpammbil.

e HacTpoiika gunarpamm.

o PopmaTupoBaHne guarpamm.

MpaKTuKymbl.

MoAYJib 5

Pa6oTa ¢ faHHbIMK

e CopTupoBka.

e HacTpanBaemasi copTupoBka; dunbTpaums.

o PacwupeHHas dunbTpaums.
o [1pOMeXyTOYHbIN UTOT.

e YpaaneHve oy6nunkaTos.

e BbinapatoLume cnmcku.

e 3aKpenneHue obnacTen.

e [leyaTb.

o [IlpoBepKa AaHHbIX.

e CneuunanbHas BCTaBKa.

e YcnoBHoe popMaTpoBaHue.
e 3alluTa faHHbIX Ha nucTe.
e 3awmTa c naponem.

MpakTuKyMmbl.
MOAYJ1b 6

CsogHble Tabnuubl

¢ [MoAroToBKa UCXOAHbIX AAHHbIX.

o paBuna cocTaBeHusi CBOAHbIX Tabnuu,.
e CBOAHblE TabnuLpbl.

e HacTpoiika CBOAHbIX Tabnuul.

¢ CBOJZHbIE AMarpaMmbl.

MpakTuKyMmbl.

[lpenogaBaTenu

MPENOOABATEJb

MpenopaBatenb KypcoB no nakety nporpamm MS Office: Word, Excel, Power Point; 1C. MpenogasaTenbckuit onbiT 60n1ee 20 ner.
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