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KoHbuaeHunanbHoe AenonpoMs3BoACcTBO U OpraHn3aLus
paboTbl C AOKYMEHTaMW OrpaHMYeHHOro AocTyna

Ha kypce cnywaTenu y3HatoT, Kak NpaBuUbHO OpraHn3oBaTh U BeCTU KOH®MAEHUManbHoe AenonpoMsBoACTBO B OpraHn3auumm,
Hay4yaTcsl F[paMOTHO COCTaBNATb, 0OPMNATb, U3[4aBaTb, XPaHUTb U yUUTbIBaTb KOHOMAEHUMANbHBIE JOKYMEHTDI, @ TaKXe
obecrneymBaTb 3aLWUTY MHDOPMaLUK U NMEPCOHaNbHbIX AaHHbIX.

[ata nposepeHusn: 30 mapta -1 anpens 2026 ¢ 10:00 go 17:30
ApTukyn: C114335

Bup, 06yuenus: Kypc nobilleHus KBanudukaumm

®dopmart obyyeHuss: OHNaiH-TpaHCsAUMS

Cpok obyueHus: 3 oHs

MpopomkuTenbHOCTb 06yyeHus: 24yaca

CtoumocTb yuyacTtus: 51 800 py6.

[ins y4yacTHUKOB NpefycMOTPeHo: MeToAnYecKunii MaTepuar.

JI0KyMeHT No OKOHYaHUM 06yyeHunsi: Y 10CToBepeHMe O NoBbilLeHUM KBanndukaumm B o6beme 24 yaca (B COOTBETCTBUM C NINLIEH3NEN Ha
npaBo BefeHNs 06pa3oBaTeNibHON eATeNIbHOCTH, BblAaHHO [lenapTaMeHToOM 06pa3oBaHusi U Hayku ropoga MockBbl).

[lna Koro npegHasHa4veH

PykoBoguTtenei u cneunanuctos ciyx6 [0Y, cnyx6 nHpopmaLmnoHHom 6e30nacHOCTH, 4efIoNpon3BOANUTENEN, JOKYMEHTOBELO0B U
apXx1BapuycoB, COTPYAHMKOB KaHLeNApUI, cekpeTapmaTa, MOMOLHUKOB PYKOBOAWUTESEN, OTBETCTBEHHbIX 3a BefieHne
KOH(bMAEHLMaNbHOIro AeNoNPOM3BOACTEA.

Lienb o6y4yeHus

Mony4YnTb 3HAHWUA U NPAKTUYECKME HABbIKM MO YCTAHOBIEHMIO M OpraHnsaummn KoHbuaeHUManbHoro Ae/lonponM3BoACTBa M 3aLlUTbl
MHbOPMaLMK B OpraHu3auuu.
3TO MeponpuATMe MOXHO 3aKasaTb B KOpNopaTMBHOM hopmaTe (06yyeHne COTPYAHUKOB OAHOM KOMMNaHuu).

[TporpamMmma oby4yeHus
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OeHb 1

HOpMaTMBHO'ﬂpaBOBaﬂ 6asa paGOTbI C AOKYMéeHTaMM orpaHM4YeHHOro gocTryna.

MoHsT1e UHDOPMALMM OrpaHUYEHHOro AOCTYyNa.

OTnnumMTENbHbIE 0CO6EHHOCTM Pa3/INYHbIX BUAOB MHGMOPMAaLIMK OrpaHUYEHHOro focTyna (KoMMepYecKoii TalHbl, cekpeTa
NPOU3BOACTBA, NEPCOHaNbHbIX AaHHbIX U Ap.)

3aKoHoaaTesbHble M HOPMATUBHO-NPaBOBbIE aKTbl B 06/1aCTU KOH(bUAEHLMANbHOMO 1e/I0NpPOM3BOACTBa.
OTBETCTBEHHOCTb 3a HapyLleHWe NpaBun paboTbl C AOKYMEHTaMu OrpaHUYEHHOro JOCTyna.

JlokanbHble HOpMaTUBHbIE aKTbl OpraHu3awmm npu pa60Te Cc KOHd)MAeHuMaﬂbeIMM AOKYMeHTaMu.

MonoxkeHne 06 3KCNEPTHOM KOMUCCUMN MO OTHECEHWUIO CBEAEHUIN K KaTeropumn «<KommMepyeckas TalHa».
MHcTpyKumns no KoHbuaeHUnanbHOMY Aen0onNpon3BOACTBY.
MoarotoBka [Mono)eHUs o 3almTe KOMMeEpPYECKOMW TanHbl, [T010XKeHUs 0 3aluTe NepCoHasnbHbIX AaHHbIX.

[MonoxeHwne o nogpasgeneHnn KOHd)I/ID,eHLI,I/IaJ'IbHOFO AenonpounseoacTtea (LLITaTHbIVI COCTaB N YNCNEHHOCTb nonpasp,eneHMﬂ), ero

MECTO B CTPYKTYpE OpraH13aLum.
[LoNXHOCTHbIe UHCTPYKLMM PaBOTHUKOB.
CornalueHue o HepasrnaweHn KoHbUAeHUManbHoN MHbopMaLmu.

OpraHu3auusi pa6oTbl C AOKYMeHTaMU OrpaHUYEHHOro A0CTyna.

MpaBuna obecneyeHust MHGOPMaLIMOHHOW 6e30NacHOCTH NpU paboTe ¢ LOKYMEHTaMM OrpaHUYEHHOro AOCTYM.
PasrpaHuyeHue nopsiaka, ypoBHeN AOCTYMNa M 06513aHHOCTEe CaHKLMOHMPOBAHHbIX NOfib30BaTeseil.

HasHauyeHne OTBETCTBEHHOrO 3a OpraHM3aumio paboTbl C JOKYMEHTaMU OrpaHUYEHHOro AOCTyna.

[ oKyMeHTUpOBaHWe AesiTeNbHOCTM MO NPoBepKe KOHDUAEHLManbHbIX Aen.

OpraHusauusi KOHTPOSA UCNOJIHEHNA KOHPUAEHLMANTbHbBIX fOKYMEHTOB.

Mopsaok NnpefocTaBneHns KOHbUAeHUManbHON MHPOPMaLMK roCyAapCTBEHHbIM OpraHam 1 ApyruM opraHusauusm.

[eHb 2

Oco6eHHOCTU KOHPUAEHLMANbHOrO [eN0oNPOM3BOACTEA.

MoaroToBKa TeKCTa KOHPUAEHLMANBHOrO JOKYMEHTa U ero oopMieHue.

MeuyaTaHne OKYMEHTOB.

MpocTaBneHne peKBU3UTOB, pa3MeTKa CTPaHULL, KOJIMYECTBO 3K3EMIM/ISIPOB, YYETHbLIN HOMEp, paccbiiKa.
KonupoBaHue, BbINUCKM KOHPUAEHUMANbHbIX JOKYMEHTOB. Pe3ositouna Ha OKyMeHTe.

06paboTka BXOASALLErO AOKYMEHTa C OTMETKOM OrpaHMYeHHOro gocTtyna.

YyeT 1 peructpaumsa JOKYMEHTOB OrpaHUYEHHOro AOCTyNa B OpraHn3aumsax ¢ LeHTpaiu3oBaHHOW, ieLleHTpann3oBaHHON U CMELLIEHHOM

(opMoit opraHusaLum JOKYMeHToo60poTa.
06paboTka UCXOAALLErO AOKYMEHTa C OTMETKOI OrpaHMyYeHHOro gocTyna.

MoproToeka u nepegaya gen Ha apXMBHOE XpaHeHue.

OTOo6paXkeHne KoHUAEHUMANbHbIX AeN B HOMEHKNAType opraHu3aLuu.

Cpoku xpaHeHus1 KOHGUAEHUMANbHbIX JOKYMEHTOB.

[MpoBepKa, yHUUTOXKEHNEe MaTepmanos, Aer, XXypHanos.

[MpoBepka Hannuma AOKYMeHTOB, Aen, uaganun KT.

dKcnepTu3a LeHHOCTM MaTepurasnoB cornacHo NepeyHto. MopsfoK YHUUTOXEHNA KOHPUAEHLMANbHbBIX Aen.

OeHb 3

MepcoHanbHble AaHHbIE, KaK BUA KoOHduAeHUnanbHoi uHdopmaLuu.

MoHATME NepcoHanbHbIX AaHHbIX U UX BUADI.

MpaBa cy6bekTa u onepaTtopa NepcoHanbHbIX AaHHbIX.

[OoKyMeHTbl, coaepXalLlune nepcoHasbHble AaHHble.

3almTa nepcoHasbHbIX AaHHbIX B TPAAULMOHHOM U 3/IEKTPOHHOM OKYMEHTOo60poTE.

"pynnbl nepcoHanbHbIX AaHHbIX.

KaTeropuv nepcoHanbHbIX AaHHbIX.

NHdOopMaLMOHHbIE CUCTEMbI NEPCOHANbHbIX AaHHbIX U UX Knaccubukaums.

OpraHusauumsa paboTbl ¢ MepCcoHanbHbIMU AaHHbIMK: CO0P, XpaHEHUE, Nepefaya, cCucTemMaTu3auus, yaaneHume, yHUUTOXeEHMe.
N3MeHeHUs1 B npaBunax paboTbl C NepcoHaNbHbIMU AaHHbIMK B 2025-2026 rofax.

OcobeHHOCTM 06paboTKM cneLunanbHOM KaTeropum NepcoHasbHbiX AaHHbIX U BUOMETPUYECKUX AaHHbIX.
TpaHcrpaHu4Has nepegava nepcoHasnbHbIX AaHHbIX.

Mopspaok yBegomneHns PockomMHazsopa 06 06paboTke NepcoHanbHbIX JaHHbIX.

Mopspok paccnefoBaHUs HECaHKLMOHUPOBAHHOMO AOCTYNa K NepcoHasibHbIM AaHHbIM.

O6HOBNEHWE NTOKANIbHOMO aKTa Mo 3alyuTe NepcoHanbHbIX AaHHbIX.

HoBbIi NOPAAOK YHUUTOXEHUSA NEPCOHASbHbIX AAHHbIX.

0630p cynebHOM NPaKTUKK NO NEPCOHAsbHLIM AaHHbIM.
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OpraHu3auus paboTbl C-3N1eKTPOHHBIMU JOKYMEHTaMMU,-COLEPXKaLLMMMN MHOOPMALIMIO OrPaHUYEHHOO AOCTyna.

CucTtema obecnevyeHuns MHpopmaLMOHHO 6e30nacHOCTU B-KOMMaHUN.-OpraHn3aumoHHble, aMUHUCTPATUBHbIE, TEXHUYECKME,
PeXXUMHble Mepbl 3aLLUTbl KOHGUAEHUMANbHON MHbOPMaLMW.

[lpenogaBaTtenu

MPEMNOLABATEJb
PykoBoauTtenb cnyx6bl 0Y «[asnpom ceTb A3C», kBanuduumpoBaHHblil cneymanuct ACY .
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