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KoHbuaeHunanbHoe AenonpoMs3BoACcTBO U OpraHn3aLus
paboTbl C AOKYMEHTaMW OrpaHMYeHHOro AocTyna

Ha kypce cnywaTenu y3HatoT, Kak NpaBuUbHO OpraHn3oBaTh U BeCTU KOH®MAEHUManbHoe AenonpoMsBoACTBO B OpraHn3auumm,
Hay4yaTcsl F[paMOTHO COCTaBNATb, 0OPMNATb, U3[4aBaTb, XPaHUTb U yUUTbIBaTb KOHOMAEHUMANbHBIE JOKYMEHTDI, @ TaKXe
obecrneymBaTb 3aLWUTY MHDOPMaLUK U NMEPCOHaNbHbIX AaHHbIX.

[ata nposepeHusn: 30 mapta -1 anpens 2026 ¢ 10:00 go 17:30
ApTukyn: C114334

Bup, 06yuenus: Kypc nobilleHus KBanudukaumm

dopmart obyyeHus: [IHeBHOW

Cpok obyueHus: 3 oHs

MpopomkuTenbHOCTb 06yyeHus: 24yaca

MecTo npoBepeHusi: r. CaHkT-MeTep6bypr, JIMroBckuii npocnekT, 266¢1, BusHec LieHTp Mpembep Jura (3 ovepefb), 4 aTax, Us nudTa
HanpaBo. CTaHuun MeTpo «MOCKOBCKME BOPOTa», « TEXHONMOrMYECKUA NHCTUTYT», «OBBOAHbIN KaHan».

CtoumocTb yuacTtus: 51 800 py6.
[Ana yyacTHMKOB NpefycMoTpeHo: MeToanyeckuii maTepuan, Kode-naysbi.

JI0KYMEHT No OKOHYaHUM 06yyeHunsi: Y10CTOBepeHMe O NoBbilLeHUM KBanndukaumm B o6beme 24 yaca (B COOTBETCTBUM C NINLEH3NEN Ha
npaBo BefeHMsl 06pa30BaTe/IbHON AeATeNIbHOCTH, BblJaHHO [lenapTaMeHTOM 06pa30oBaHus U HayKu ropoaa MockBbl).

Ilns Koro npegHasHayeH
PykoBoguteneit u cneymanuctoB cnyx6 [0Y, cnyx6 nHdopmaLmoHHON 6€30MacHOCTYH, AeNONPOU3BOAUTENEN, LOKYMEHTOBELOB U

apxuBapuycoB, COTPYAHUKOB KaHLEeNsipuii, cekpetapuaTa, NOMOLLHUKOB PyKOBOAUTENEN, OTBETCTBEHHbIX 3a BefleHne
KOH(pUAEHUManbHOro AenonpoMsBoACTBa.

Llenb o6y4yeHus

Mony4YnTb 3HAHWUA U NPAKTUYECKME HABbIKM MO YCTAHOBIEHMIO M OpraHnsaummn KoHbuaeHLManbHOro Ae/IonpoM3BOACTBa M 3aLUTbI
MHbOPMaLMK B OpraHu3aLmu.
3TO MeponpuATMe MOXHO 3aKasaTb B KOPNopaTMBHOM opmaTe (06yyeHne COTPYAHUKOB OGHOM KOMMaHuu).
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[TporpamMmma oby4yeHus

AeHb 1
HopmaTuBHO-npaBoBasi 6a3a pa6oTbl C JOKYMEHTaMU OrpaHUYEHHOro focTyna.

o [NoHATME UHDOPMALIMM OFPaHUYEHHOrO AOCTYNA.

o OT/IMUUTENbHbIE OCOBEHHOCTM PasNNYHbIX BUAOB MHHOPMALMM OFpaHUYEHHOro A0CTYMNa (KOMMepYEeCKOoW TalHbl, CeKpeTa
NPOU3BOACTBA, NEPCOHANbHbIX AaHHbIX U Ap.)

e 3aKkoHoAaTenbHble U HOPMATUBHO-NPABOBbIE aKTbl B 0611aCTW KOHbUAEHLMANbHOIO Ae/I0Npon3BOACTBA.

e OTBETCTBEHHOCTb 3a HapyLUeHWe NpaBua PaboTbl C LJOKYMEHTaMMN OrpaHUYeHHOro AOCTyna.

JlokanbHble HOpMaTUBHbIE aKTbl OpraHusawmm npu pa60Te Cc KOHCDMAeHLlMaJ'IbeIMVI AOKYMeHTaMu.

o [onoxeHune 06 3KCNEPTHOM KOMUCCUM MO OTHECEHWMIO CBefleHNI K KaTeropun «Kommepyeckas TanHa».

e VHCTpYyKUMS No KOHPUAEHLMaNbHOMY AeNOMNPOM3BOLCTBY.

e [MogrotoBka [MoNo)XeHUs 0 3amTe KOMMEPYECKOMW TanHbl, [To10XKeHNs 0 3awuTe NepCcoHasnbHbIX AaHHbIX.

o [onoxkeHue o noapasaesneHnn KoHbUAeHUMaNbHOro Ae/IoNpon3BoACTBa (LUTATHbIM COCTaB U YACTIEHHOCTb NoApasesNieHus ), ero
MeCTO B CTPYKTYpe opraHusavuu.

o [10/1)XHOCTHbIE€ MHCTPYKLUU pabOTHUKOB.

e CornalleHue o HepasrfialleHU KOHPUAEHLMaNnbHOW UHPOPMaLMK.

OpraHusauus pa6oTbl ¢ OKYMeHTaMu OrpaHUYEHHOro focTyna.

e [NpaBuna o6ecneyeHns MHHOPMaLMOHHO 6e30MacHOCTY NpU paboTe C AOKYMEHTaMU OrpaHUYeHHOro 4OCTyn.

¢ PasrpaHuyeHue Nopsiaka, ypoBHEN JOCTyMNa M 06513aHHOCTEN CaHKLMOHUPOBaHHbIX NoSib30BaTeNeN.

e HasHayeHue OTBETCTBEHHOIO 3@ OpraHu3aLuto paboTbl C JOKYMEHTaMW OrpaHUYEHHOro AOCTyNa.

o [JOKyMeHTUpOBaHM1e AeATENbHOCTM Mo NpoBepke KoHdUAeHUManbHbIX gen.

o OpraHusaums KOHTPOJIA UCMOJTHEHNS KOHbUAEHUMANbHBIX JOKYMEHTOB.

o lNopsAfoK NpefocTaBneHns KOHUAeHLManbHoM MHGOPMaLMM rocyAapCTBeHHbIM OpraHam U ApYruM opraH13auuam.

AeHb 2
0Oco6eHHOCTH KOHpUAEHLUANBHOIO AeN0NPOU3BOACTEA.

e MNoaroToBKa TeKCTa KOHPUAEHLNANTBHOrO AOKYMEHTA 1 ero opopmIieHue.

e eyaTaHne JOKYMEHTOB.

¢ pocTaBneHne peEKBU3NTOB, pa3MeTKa CTPaHUL, KOJIMYECTBO 3K3EMIJIPOB, YY4ETHbI HOMEP, pacchlfKa.

e KonvpoBaHue, BbINUCKK KOHbUAEHLMANbHBIX JOKYMEHTOB. Pe30ntoLus Ha JOKYMEHTE.

e O6paboTka BXOASILLEr0 AOKYMEHTa C OTMETKOW OrpaHWYeHHOro AoCTyna.

e YUeT 1 pernctpaums LOKyMeHTOB OrpaHMYeHHOro A0CTyMna B OpraHu3auusx ¢ LLeHTpanM30BaHHOW, AeLleHTPanM30BaHHOW U CMeLLeHHOM
dbopmoit opraHunsaLmmn LOKyMEHTOO60pOTA.

e O6paboTka MCXOASLLErO OKYMEHTa C OTMETKOI OrpaHUYeHHOro gocTyna.

MoaroToeka u nepefaya fen Ha apXMBHOE XpaHeHue.

o OTO6paxeHWe KOHPUAEHLMANbHBIX AeN B HOMEHKIIAType OpraHusauum.

o CpOKM XpaHeHNst KOHPUAEHLMANBbHbBIX fLOKYMEHTOB.

o [1poBepkKa, YHUUTOXKEHNEe MaTepuanos, Aer, XXypHasnoB.

o [lpoBepka Hannunsa JOKYMEHTOB, Aen, usgaHuim KT.

e OKcnepTu3a LEHHOCTU MaTepuanos cornacHo MepeyHto. MNopagoK YHUUYTOXKEHUA KOHDUAEHUNANbHbIX Aen.

OeHb 3
MepcoHanbHble faHHble, KaK Bug, KOHpUAaeHUnanbHON nHpopmMauum.

o oHATUE NepCoHasbHbIX AaHHbIX U UX BUAbI.

o [IpaBa cy6bekTa 1 onepaTopa NepcoHanbHbIX AAHHbIX.

o [loKyMeHTbI, cofepKallme nepcoHasibHble AaHHble.

e 3alluTa nepcoHanbHbIX faHHbIX B TPAAWLMOHHOM U 3N1eKTPOHHOM AOKYMEHTOO6opOoTeE.

e [pynnbl MepcoHasbHbIX AaHHbIX.

e KaTeropuu nepcoHasnbHbIX JaHHbIX.

o NHdOopMaLMOHHbIe CUCTEMbI NEPCOHAIbHBIX AAHHBIX U UX Knaccudukaums.

o OpraHusauus paboTbl C NepCoHanbHbIMM JaHHbIMU: C6OpP, XpaHeHWe, Mepefaya, cucteMaTm3aums, yaaneHue, yHUUTOXEHMe.
o /IameHeHusi B npaBuiax paboTbl C NepCoHanbHbIMU faHHbIMKU B 2025-2026 rogax.

e Oco6eHHOCTM 06paboTKM CreLnanbHOW KaTeropum NepcoHanbHbIX AaHHbIX U BUOMETPUYECKUX AaHHbIX.
e TpaHcrpaHuyHasi nepefava nepcoHasnbHbIX AaHHbIX.

o [opspok yBegomeHus PockoMHaza3opa 06 06paboTke NepCcoHanbHbIX AaHHbIX.

o [TopsaaoK paccnefoBaHUs HeCaHKLMOHUMPOBAHHOMO AOCTYMa K MepCoHanbHbIM JaHHbIM.
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o O6HOBJIEHUE NIOKAJIbHOO aKTa Mo 3alUTe NePCOHANbHbIX AaHHbIX.
e HoBbIVi MOPSAAOK YHUYTOXEHWS MEPCOHaNbHbIX JaHHbIX.
o 0630p cyae6HOM NPaKTUKKW MO NePCOHANbHbIM AaHHbIM.

Oprauusauml pa60Tbl C-9JIEKTPOHHbIMU AOKYMEHTaMMU,-CoAepXXallnumm VIHd)OpMaLWIPO OorpaHun4yeHHoOro gocryna.

CucTtema obecneueHus MHGpopMaLMOHHOI 6e30NacHOCTU B-KOMMaHUN.-OpraHn3auUnoHHble, aiMUHUCTPATUBHbIE, TEXHUYECKUE,
pPeXXUMHbIEe Mepbl 3alL1Tbl KOHDUAEHUMaNbHON HbDOPMaLMW.

[lpenogaBaTenu

MPEMOAABATE/b
PykoBoguTtens cnyxo6bl I0Y «[asnpom ceTb A3C», kBanuduumpoBaHHbIii cneumanuct ACY .
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