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MpoaBuHyTbIN ypoBeHb Microsoft Excel: npumeHneHune
WHCTPYMEHTOB AJ11 aBTOMaTuU3aunm npoueccoB o6paboTku u
aHanunsa gaHHbIX. [1pakTuKymM 414 cneymanucToB

B pamMkax nporpammbl — NpakTUKymMa pasbuparoTca npuembl paboTtbl B Microsoft Excel npoaBUHYTOro ypoBHSA CIIOXHOCTH.
Pa36upatoTcs BO3MOXHOCTY NMPaKTUYECKOro NPUMEHEHWS MPOABUHYTbIX GyHKLMIA Excel, AMHaMuyeckux guarpaMm v 0TYeToB,
MHCTPYMEHTOB aBTOMaTM3aL MK, 0CO6EHHOCTU PaboTbl ¢ Makpocamu. MpruobpeTeHHble HaBbIKM NO3BOMST NOBbLICUTb
NpOV3BOAUTENBHOCTb TPYAA COTPYAHMKOB KOMMaHWKW, aBTOMaTU3MPOBaTbh HEO6XOANMbIE paboymne NpoLecchl.

[ata npoBepeHus: 23 -25 unoHsA 2026 ¢ 10:00 go 17:30
ApTtukyn: Cl113851

Bup, 06yyenus: Kypc noBbilleHus KBanmdukaumm

dopmart obyyeHus: OHnalH-TpaHCAAUMSA

Cpok obyueHus: 3 oHs

MpopomkuTenbHoCcTb 06yyeHus: 24yaca

CtoumocTb yuyacTtus: 50 000 py6.

[ns y4yacTHUKOB NpefycMOTpeHo: MeToanYeckunii MaTepumarn.

[lOKYMEHT 1o OKOH4YaHuM 06ydeHus: o nToram obydeHus ciyLiaTeny, yCrnewHo npoLlejLime UTOroByto aTTecTaluto no nporpaMmMe
06yyeHus, MoslyyatoT Y 40CTOBEpPEHME O NOBbIWEHUM KBanuduKaumm B o6bemMe 24 4acos (B COOTBETCTBUM C NIULIEH3UEN Ha NPaBo
BefleHusi o6pa3oBaTesibHOM AesTeNIbHOCTY, BblAaHHON [lenapTaMeHTOM 06pa3oBaHus U Hayku ropoaa MocKBbl).

Ilna koro npegHasHaveH
,D,J‘IH pyKOBO)J,VITeﬂeVI OTAENOB, 6M3HeC-aHaJ1VITVIKOB, aHaIUTUKOB OTAEN0B, ¢)VIHaHCOBbIX aHaJIMTUKOB, COTPYAHUKOB MJ1aHOBO-
d)VIHaHCOBbIX oTAenoBs, COTpPyaAHUKOB OTAENO0B NepcoHana, MeHe4>Xepos, 6yXFaJ'ITepOB, 9KOHOMMUCTOB, COLMONI0roB, MapKeToJ10ros, PR-

MEHe/KEPOB, JIOTUCTOB, MHXXEHEPOB U APYIUX CMELMANMCTOB, UMeLLMX HaBblK paboTbl B NpunoxeHnn Microsoft Excel Ha ypoBHe
YBEPEHHOrO Nosb3oBaTens.

Lienb o6y4yeHus

CuctemMaTtmsunpoBaTb 3HAHUA 1 OCBOUTb MPaKTUYECKOE NMPUMEHEHNE WHCTPYMEHTOB Microsoft Excel NPOABMHYTOIO YpOBHA ANA
aBTOMaTu3auuun pelleHna 3agay aHanusa AaHHbIX.

OCO6EHHOCTU NPOrpaMmbl
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3aHaTusa npoxoanT B KOMMNbKOTEPHOM KJlacce B dJopmaTe WHTEHCUBHbIX TPDEHUHIOB.

PesynbTaT 06y4yeHus

B pe3ynbTaTe 06yueHUs cyluaTenu:

9TO MeponpuaTMe MOXHO 3aKa3aTb B KOpNopaTuBHOM opmaTe (06y4eHne COTPYAHUKOB OLHOM KOMMNaHuu).

e CUCTEeMaTU3UPYHOT MHGOPMALMIO O BO3MOXHOCTAX NMPUMEHEHUs npueMoB pa6oTbl cMicrosoft Excel Ha NpoABUMHYTOM ypoBHe.

o [IpUOGPETYT NPaKTUYECKNIA HABbIK MOATOTOBKM U 06paboTKM 6OMbLUNMX MacCUBOB AaHHbIX.-

e M3yyaT npaBuia NoAroToBKU MHGopMaUmmn ans BU3yanusauuv AaHHbIX A58 aHam3a.-

e HayuaTcsi ucnonb3oBaTb CNOXHbIE GOpMy bl U DYHKLUWUM AN aHanM3a AaHHbIX.

e HayuaTcs co3aaBaTb AMHAMUYECKKe anarpaMmebl u rpadmkm.

e HayuaTcsi paboTaTb ¢ 6a3aMu AaHHbIX U UMMNOPTUPOBATb AaHHble U3 APYrUX UCTOYHUKOB.

e HayuaTcs aBTOMaTU3MpoBaTh NOBTOPSOLLMECS CTaHAAPTHbIE 3a4a4M C MOMOLLbKO MaKpOCOB.
e Y3HalOT Kak co3aaBaTb Nosib30BaTeNbCKMe LA6IIOHbI U OTHETbI.

[TporpamMma oby4yeHus

MOAY/Ib 1

YcKopeHue 06paboTKN 60/1bLUMX MAaCCUBOB JaHHbIX.

WHTepdelic Bepcuin MS Excel

CTpyKTypa okHa TabnuyHoro npoueccopa Excel

WHAanBuAayanbHasi HacCTpoOWiKa NeHTbI

ABTO3anoJsIHeHNe 1 TEKCTOBbIE NOCIeA0BaTENbHOCTH
Bo3MOoXHOCTM NpuMeHeHns GyHKLMIA 1 cepBuncoB Excel ansi 06paboTku faHHbIX.
YcKopeHue KonnpoBaHusa/nepeHoca AaHHbIX.

"pynnoBoi pexxum 06paboTKM IMCTOB.

TpaHcnoHMpOBaHWe faHHbIX.

CnapknawHbl.

DyHKUMM MONCKA U 3aMeHbl AaHHbIX.

BblgeneHue u dunbTpauma MHGopMaLmm No 3agaHHbIM KPUTEPUSIM.
OpHoBpeMeHHasi MpoBepKa HECKOJTbKUX YCIIOBUIA.

BapuaHTbl cpaBHeHUs 60Jblle/MeHbLle/paBHO/HEPaBHO/COAEPKUT.
YMeHbLUeHWe pa3Mepa ¢aiina MS Excel.

Wcnonb3oBaHune pyHKuun JATA.

MepeBog AaTbl B TEKCTOBOE HamnvcaHue.

lopsiune knaBuwwK (LWOPTKaTbl) AN paboTbl C JaHHbIMM.

Owwu6bkM B popMynax: NpUYMHbI U AENCTBMSA MO UCMPaBIIEHNIO.
YnpaBneHue npumMedyaHusamu.

3awuTa Aveek, NucTa, daina.

MoaBsepeHne NToOros.

MpakTuKyMbl.

MoAY”b 2

Pa6oTa c yMHbIMM Tabnuuamum.

CTpykTypa Tabnuubl. Kak co3fiaTb yMHYH TabnuLy.
pynnupoBKa CTPYKTYPHbIX 3/1EMEHTOB TabnuLbl.

Kak npeo6pa3oBaTb YMHyI0 Tab/uLy B AManasoH AaHHbIX.
BasoBble BO3MOXHOCTU YMHOW Tabnuubl Excel.
[obaBneHne cpe3oB K Tabnuue.

ABTOMaTmMyeckoe nogseaeHne MToros.

MpenmyLiecTBa 0GOPMIIEHUS CNIUCKa TabnuLei.

Mmsa Tabnuupbl.

OUNbTP M 3arofIoBKM YMHOW Tabnuubl.
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e NToroBas cTpoka yMHOW Tabnuupbl.
e HepgocTaTku yMHbIX TabnuLl.

OpraHu3auus COBMeCTHOro fOCTyna U 3aluTbl.

e COBMECTHOE MUCMOoIb30BaHUE AaHHbIX.

o OrpaHuyeHue focTyna K paboyer KHure.

e YCTaHOBKa 3aLuTbl, MO3BONAIOLEN BHOCUTb USMEHEHNS.
e CKpbITHe/nokas Gopmyn.

o BnoknpoBKa foCTyna K IMcTam (B TOM YUCIe CKPbITbIM).

MpoaeuHyTble dyHKumM Excel ans aHann3a AaHHbIX.

o CozpaHuve GopmMyn Ana AaHHbIX C HECKOMbKMUX JINCTOB.
e Pa6oTa c BbiNagaroLMMM CIIMCKaMU U Apyrue orpaHUYeHns Ha BBOA AaHHbIX.

o Co3fiaHve BbINajaroLiero cnmcka no crpaBoyHUKY. [oAcKasKu As 3anosHSWUX Tabnumuy.

o [lepeHOC TEKCTOBbIX fl@aHHbIX B OTAENbHbIE SYENKMU.
o I3BrieyeHne sHaueHui s Tabnuu,.

o OyHkummn BMP n rMP.

o BINP gns nepeHoca faHHbIx Mexay Tabnmuamu.

e Jlornka noucka gaHHbix BI1P.

o Kak yctpoen MHOEKC.

e [MlomMoLHuk NMOUCKIO03.

e Jloruka noctpoenusi dyHkuum ECITN

o [locneposartesibHble MPOBEPKU BNOXKeHHbIMKU ECITN
e HacTpoika YncnoBbIX U TEKCTOBbIX YC/TOBUMA.

MopBeneHne MTOroB..

MpakTuKymbI.

MoAaysb 3

Busyanusauus faHHbIX: TMCTOrpaMMbl U Aawwbopabl.

o [IHaMu4yeckume gmarpaMmmeil.

o [IMHaMU4YecKne gmarpaMmbl C aBTOMATUYECKUM [O6GABNEHUEM [aHHbIX.
o [lo6aBneHue psaa B guarpammy.

e [lnarpaMmbl C 3ieMeHTaMu yrpaB/ieHus.

e [lnarpaMmma c BbI60poM 0To6parkaeMblX AaHHbIX haaXKKkaMu.
o [pubnmxeHne guarpamMmmbl.

e CTaHAapTHble N AUHaMUYecKne rpacuku.

e MCTOrpaMma C NepPEKPbITUEM.

o BusyanbHoe npeacrasieHne faHHbIX C NOMOoLbio SmartArt.
o OyHKUMM 1 0651acTb NPUMEHEHUS fawbopaa.

e COOp AaHHbIX ANnA aaweéopaa.

o [MpoekTUpoBaHWe U An3aitH gaweéopaa.

AHanus faHHbIX C NOMOLL,bIO CBOAHbIX TabnuLy.-

e [ToaroToBKa UCXOAHbIX AaHHbIX AJ1 aHanu3a.

e [pynnupoBKa AaTt v YNCNOBbIX PAAOB.

o BpemMeHHas Wwkana.

e CTaHpapTHble ¥ MOSIb30BaTENbCKMeE pacyeTbl B CBOAHbIX Tabnuuax.
e CBOAHbIE AMarpaMmbil.

Bo3amo)xHOCTH aBTOMaTU3aLUU noBTOpAOWUXCA 3aAa4 C NOMOLLLbIO MAaKPOCOB.

e CywHOCTb Makpoca.

o Kak pa6oTatoT Makpocbl B Excel.

e Kakue 3ajauu No3BoNAIOT PeLunTb Makpochl.
e Hactpoiika Excel.

e 3anucb MakpoCcoB MaKpopekopAepOM.

e [MapameTpbl 6€30MacHOCTM MaKpoca.

o Co3paHue KHOMOK AN 3anycka MakpoCcoB.

o PeflakTMpoOBaHMe MakpoCoB U hYHKLMNA.

MopBepeHne UToroe.

MpakTuKyMmbl. UTOroeoe TecTupoBaHme.
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[lpenogaBaTenu

MPEMOLOABATE/b
MpenogaBaTtenb KypcoB no nakety nporpamm MS Office: Word, Excel, Power Point; 1C. NMpenogasaTenbckuit onbiT 60nee 20 neT.
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