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MpoaBuHyTbIN ypoBeHb Microsoft Excel: npumeHneHune
WHCTPYMEHTOB AJ11 aBTOMaTuU3aunm npoueccoB o6paboTku u
aHanunsa gaHHbIX. [1pakTuKymM 414 cneymanucToB

B pamMkax nporpammbl — NpakTUKymMa pasbuparoTca npuembl paboTtbl B Microsoft Excel npoaBUHYTOro ypoBHSA CIIOXHOCTH.
Pa36upatoTcs BO3MOXHOCTY NMPaKTUYECKOro NPUMEHEHWS MPOABUHYTbIX GyHKLMIA Excel, AMHaMuyeckux guarpaMm v 0TYeToB,
MHCTPYMEHTOB aBTOMaTM3aL MK, 0CO6EHHOCTU PaboTbl ¢ Makpocamu. MpruobpeTeHHble HaBbIKM NO3BOMST NOBbLICUTb
NpOV3BOAUTENBHOCTb TPYAA COTPYAHMKOB KOMMaHWKW, aBTOMaTU3MPOBaTbh HEO6XOANMbIE paboymne NpoLecchl.

[ata npoBepeHus: 23 -25 unoHsA 2026 ¢ 10:00 go 17:30
ApTukyn: C113850

Bup, 06yyenus: Kypc noBbilleHus KBanmdukaumm
dopmart obyyeHus: [IHeBHOM

Cpok obyueHus: 3 oHs

MpopomkuTenbHoCcTb 06yyeHus: 24yaca

MecTo npoBepeHus: . CaHkT-leTep6bypr, JIMroBckuii npocnekT, 266¢1, BusHec LieHTp Mpembep Jvra (3 ovepefnb), 4 aTax, Us nudTa
HanpaBo. CTaHuun MeTpo «MOCKOBCKME BOPOTa», « TeXHONOrMYECKUA NHCTUTYT», «OBBOLHbIN KaHas».

CtoumocTb yyactusi: 50 000 pyé6.
[ins yyacTHUKOB NpefycMoTpeHo: MeToanuyeckuit Matepuan, kobe-naysabi.

[lOKYMEHT Mo OKOH4YaHuM 06ydeHus: o nToram obydeHus cyLlaTeny, yCrnewHo npoLlejLime UTOroByto aTTecTaluto No nporpaMmMe
06ydeHus, Mosly4atoT Y 40CTOBEepEHME O NOBbIWEHUN KBanudukaumm B o6bemMe 24 4acos (B COOTBETCTBUM C NIULIEH3UEN Ha NPaBo
BefleHusi o6pa3oBaTesibHOM AesTeNIbHOCTY, BblfaHHON [lenapTaMeHTOM 06pa3oBaHus U Hayku ropoAa MocCKBbl).

Ilna Kkoro npegHasHaveH
ﬂ,!‘lﬂ pyKOBOAMTeneVI OTAENOB, 6M3HeC-aHanI/ITMKOB, aHaIMTUKOB OTAENI0B, CbMHaHCOBbIX aHaJIMTUKOB, COTPYAHUKOB MJ1aHOBO-
(puHaAHCOBbIX OTAENOB, COTPYAHUKOB OTAE/IOB NepcoHana, MeHea)KepoB, 6yxranTepoB, SKOHOMUCTOB, COLMOIIOroB, MapKeTosnoros, PR-

MeHe[)XepoB, JIOTUCTOB, MHXXEHEPOB M APYrMX CMeLManMcToB, MMeloLWMX HaBblK paboTbl B NpunoxexHun Microsoft Excel Ha ypoBHe
YBEPEHHOrO MNosb3oBaTens.

Llenb o6y4yeHus

CuctemMaTtnsunpoBaTb 3HAHUA 1 OCBOUTb MNpaKTUYeCcKoe NpUMeHeHne WHCTPYMEHTOB Microsoft Excel NPOABUHYTOIO YpOBHA ANA
aBToOMaTu3auuun pelleHna 3agad aHanusa AaHHbIX.
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OCO6EHHOCTU NPOrpaMmbl

3aHaTusa npoxoanT B KOMMbKOTEPHOM KJlacce B dnopmaTe WHTEHCUBHbIX TPDEHUHIOB.

PesynbTaT 06y4yeHus

B pe3ynbTaTe 06yueHUs cyluaTenu:

9TO MeponpuaTMe MOXHO 3aKa3aTb B KOpNopaTuBHOM opmaTe (06y4eHne COTPYAHUKOB OAHOM KOMMNaHuu).

e CUCTEeMaTU3UPYHOT MHGOPMALMIO O BO3MOXHOCTAX NMPUMEHEHUs npueMoB pa6oTbl cMicrosoft Excel Ha NpoABMHYTOM ypoBHe.

o [IpUOGPETYT NPaKTUYECKNI HABbIK MOATOTOBKM U 06paboTKM 60MbLUINMX MacCUBOB AaHHbIX.-
e M3yyaT npaBuna NoAroToBKMN MHbopMaLUW ANs BU3yanusaumm AaHHbIX 418 aHanmsa.-
e HayuaTcsi ucnonb3oBaTh CIOXHbIE GOPMYIbl U GYHKLUM LNs aHanM3a JaHHbIX.

e HayuaTcsl co3aaBaTb AMHAMUYECKWe anarpaMmebl u rpadumkm.

e HayyaTcsa pa6oTaTb ¢ 6a3aMu faHHbIX U UMMNOPTUPOBATb faHHbIE U3 APYIUX UCTOYHUKOB.
e HayyaTcsi aBTOMaTU3MpoBaTh NOBTOPSOLLMECS CTaHAAPTHbIE 3a4a4y C MOMOLLbK MaKpOCOB.
e Y3HaloT KaK co3/1aBaTbh NoJib30BaTeIbCKME LLA6MOHbI M OTYETbI.

[TporpamMmma oby4yeHus

MOAY/b 1

YcKopeHue 06paboTKN 60/1bLUMX MAaCCUBOB [ aHHbIX.

UHTepdelic Bepcuin MS Excel

CTpyKTypa OKHa TabnmuyHoro npoueccopa Excel
WHAanBuAyanbHasi HacCTpoiiKa NeHTbI
ABTO3aroJIHeHWE U TEKCTOBbIE NOCNEA0BATENIBHOCTM

Bo3MOXXHOCTU NpuMeHeHns GYHKLMIA U cepBucoB Excel ana o6paboTku AaHHbIX.

YcKopeHue KonnpoBaHusa/nepeHoca AaHHbIX.

"pynnoBo#n pexxum o06paboTKK IMCTOB.

TpaHCNoHMPOBaHME AaHHbIX.

CnapknawHbl.

DyHKUMM MONCKA U 3aMeHbl AaHHbIX.

Bbigenenve v punbTpaumsa MHGopMaLMM Mo 3aaHHbIM KPUTEPUAM.
OpHoBpeMeHHast NpoBepka HECKONbKUX YCITOBUN.

BapuaHTbl cpaBHeHUs 60Jblle/MeHbLue/paBHO/HEPaBHO/COAEPXKUT.

YMeHbLUeHWe pa3Mepa daiina MS Excel.

Wcnonb3oBaHune pyHKuun JATA.

MepeBog AaTbl B TEKCTOBOE HamnvcaHue.

lopsiune knaBuwwmK (LWOPTKaTbl) AN paboTbl C JaHHBIMMU.
Own6ku B popmynax: MPUYMHbI U LENCTBUSI MO UCMIPABEHWIO.
YnpaBneHue npumMevyaHusamu.

3awuTa Aveek, NucTa, dainna.

MoaBsepeHne NToOros.

MpakTuKyMbl.

MoAY”b 2

Pa6oTa c yMHbIMM Tabnuuamu.

CTpykTypa Tabnuubl. Kak co3fiaTb yMHY TabnuLy.
pynnupoBKa CTPYKTYPHbIX 3/1EMEHTOB TabnuLbl.

Kak npeo6pazoBaTb YMHyI0 Tab/uLy B AManasoH AaHHbIX.
BasoBble BO3MOXHOCTU YMHOW Tabnuubl Excel.
[obaBneHne cpe3oB K Tabnuue.

ABTOMaTMyeckoe nogseaeHne UTOroB..
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o MNpenmylyecTBa ohopMneHUs cnvcka Tabnuuen.
e /iMsA Tabnuubl.

o OUNbTp 1 3aroNOBKM YMHOW Tabnuupbl.

e /IToroBasi cTpoka yMHOM Tabnuupl.

e HepocTaTku yMHbIX Tabnuu.

OpraHu3auus COBMeCTHOro fOCTyna U 3aluThl.

o COBMeCTHO€ MUCMoNb30BaHWe AaHHbIX.

o OrpaHuyeHue focTyna K paboyer KHure.

e YCcTaHOBKa 3alLUM1Tbl, MO3BOJIAIOLWEN BHOCUTb U3MEHEHNS.
e CKpbITHe/nokas Gopmyn.

o BnokMpoBKa foCTyna K IMcTam (B TOM YUCe CKPbITbIM).

MpoaeuHyTble dyHKumM Excel ans aHann3a gaHHbIX.

o CospaHue GpopMyn Anst AaHHbIX C HECKObKUX JIMCTOB.

e Pa6oTa c BbinagaloWwmnmm CiMckamMmm 1 gpyrne orpaHMyYeHunst Ha BBOA AaHHbIX.
o CosflaHue BbinajatoLero cnmcka no cnpaBoYHuUKY. MNMoackasku As 3anonHsoWmMX Tabnuy.
o [lepeHOC TEKCTOBbIX f@HHbIX B OTAENbHbIE SYENKM.

o /3BrieyeHne sHaueHui s Tabnuu,.

o OyHkummn BMP n IMP.

e BINP gns nepeHoca faHHbIx Mexay Tabnuuamu.

e Jlornka noucka gaHHbix BIP.

o Kak yctpoeH MHOEKC.

e [MTomMoLHuk NMOUCKIO03.

e Jloruka noctpoenust dyHkuum ECITN

o [locneposartesibHble MPOBEPKMN BNOXKEHHbIMKU ECJTN

e HacTpoika YncnoBbIX U TEKCTOBbIX YC/TOBUMA.

MoaseaeHne UToroe.

MpakTuKymbI.

MoAaysb 3

Busyanusauus faHHbIX: TMCTOrpaMMbl U Aawwbopabl.

e [IHaMu4yeckme gmarpaMmmeil.

o [IMHaMU4yecKne gmarpaMmbl C aBTOMaTUYECKUM [O6GABNEHUEM [JaHHbIX.
o [lo6aBneHue psaa B Aguarpammy.

e [lnarpaMmbl C 3ieMeHTaMu yrpaB/ieHus.

e [lnarpaMmma c BblI60poM 0To6paXkaeMblX AaHHbIX haaXKkaMu.
o [pubnmxeHne amarpamMmmbl.

e CTaHZapTHble U AUHaMUYecKne rpacuku.

e MCTOrpaMmMa C NepPEKPbITUEM.

e BusyanbHoe npeacrasieHne faHHbIX C MOMOLbIo SmartArt.
o OyHKUMM 1 0651acTb NPUMeEHeHUs fawbopaa.

e COOp AaHHbIX ANnA aaweéopaa.

o [poeKkTUpoBaHuWe u AU3aiH gawbopaa.

AHanu3s faHHbIX C NOMOLLbIO CBOAHbIX TabnuLy.-

e [ToaroToBKa UCXOHbIX AaHHbIX A1 aHanu3a.

e [pynnupoBKa AaTt 1 YNCNOBbIX PAAOB.

e BpemMeHHas Wwkana.

e CTaHpapTHble 1 MOSIb30BaTENbCKME pacyeTbl B CBOAHbIX Tabnuuax.
e CBOAHbIE AnarpaMmbil.

Bo3amo)xHOCTH aBTOMaTU3aLUU noBTOpAOLWUXCA 3agay C NOMOLLLbIO MaKpPOCOB.

e CywHOCTb Makpoca.

o Kak pa6oTatoT Makpocbl B Excel.

e Kakue 3agauu No3BoNAIOT PeLUnTb Makpochl.
e HacTtpoiika Excel.

e 3anucb MakpoCcoB MaKpOopeKopAepOM.

e [MapameTpbl 6€30MacHOCTM MaKpoca.

o Co3paHne KHOMOK AN 3anycka MaKkpoCoB.

e PefjakTMpoBaHMe MakpocoB U QyHKLMIA.
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MoaBeaeHne UToroe.

npaKTVIKyMbI. Utoroeoe TecTupoBaHue.

[lpenogaBaTenu

MPEMOOABATE/b

MpenogaBaTtenb KypcoB no nakety nporpamm MS Office: Word, Excel, Power Point; 1C. NMpenogaBaTenbckuit onbiT 6onee 20 neT.
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