8 (495) 698-63-64
8 (800) 234-55-22

seminar@finkont.ru

www.finkont.ru

TexHn4YyecKkunm nucaTesnb: Co3aHne TeEXHNYECKOM AOKYMEHTaLUnu

[Mporpamma HanpasfieHa Ha NOAroTOBKY CNeunannucToB B o6nactu pa3pa60TKV| TexHMYecKomn JokymeHTauuu. bnarogaps
OCBeLEeHUIO B paMKaXx KypCa CaMblX aKTyasibHbIX TEOPETUYECKNUX BONPOCOB TEXHUYECKOro nnucatesibCTtBa U 3akpenyjieHnto HaBblKOB
Ha NpakTuke, cnywaTenn Hay4yaTca nucatb TeXHNYeCKne TeKCThbl, cyieaoBaThb nNpaBuiaM U NPUMEHATDb CylleCcTBYOLMe CTaHAapTbl
AOKYMEHTUpOBaHUA.

Data npoBegenusn: 21 - 24 pekabpsa 2026 ¢ 10:00 go 17:30
ApTtukyn: MC27155

Bup ob6yyenus: Kypc noBbileHust KBanudukaumm

®dopmart obyueHus: [1HeBHOM

Cpok obyueHus: 4 fHsl

MpoponxutenbHocTb 06yyYeHus: 324yaca

MecTo npoeefeHus: r. MockBa, yn. 3on10Tas, 4. 11, 6Bu3Hec-LeHTp «30/10TO», 5 aTax. BceM yyacTHMKaM BbicbliaeTcsl NoApo6Has cxema
npoesfa Ha ceMuHap.

CtoumocTb yyactusi: 65 000 py6.
[ins yyacTHMKOB NpefyCMOTPEHO:

MeToaunuyeckuii MaTepumarn, Kode-naysbl.

[loKyMeHT no okoH4YaHuu o6y4eHuns: o ntoram obyyeHns cryliaTenu, yCnewHo NpoLiefLline UTOroByto aTTecTaluto No nporpamMmme
06y4eHus, NolyyatoT Y 4OCTOBEPEHME O MOBbIWEHUN KBanudukaummn B o6bemMe 32 4acos (B COOTBETCTBUM C NIULEH3UEN Ha NpaBo
BefleHVs1 06pa3oBaTesibHON AesTeNbHOCTH, BblAaHHO [enapTaMeHToM 06pa3oBaHusi U Hayku ropoaa MockBbl).

Ilna koro npegHasHaveH

TexHUYecKux NucaTenem; COTPYLHUKOB, OTBETCTBEHHbIX 3@ pa3paboTKy U CONPOBOXAEHWNE TEXHUYECKON AOKYMEHTaLMK; PyKOBOAUTENEH
N TEXHUYECKUX CMELMANNCTOB; BCEX 3aUHTEPECOBAHHbBIX JIULL.

Lienb o6y4yeHus

e [M0NYyYnTb 3HAHUS METOAMK U MPUEMOB NOAFOTOBKM TEXHUYECKOW JOKYMEHTALMM.
o [IpUMEHSITH CYLLECTBYIOLLME CTAaHAAPTbI fJOKYMEHTUPOBAHUS.

¢ Vcnonb3oBaTb NPOrpaMMHbIe MHCTPYMEHTbI /15 TEXHUYECKUX nUcaTeneil.

e [PaMOTHO BECTM NEeperoBopbl C TEXHUYECKUMM CeLnannucTamu.

e PaspabaTtbiBaTb pasnnyHble BUAbl TEXHUYECKUX JOKYMEHTOB.
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OCO6EHHOCTU NPOrpaMmbl

B pamkax nporpammbl cnyluaTeny usy4ar:

e OCHOBbI TEXHMYECKOIO NMcaTeNbCTBa.

e Cuctembl ECKA, ECNO v ECTA

e AkTyanbHble FTOCTbl NO TEXHUYECKOMY AOKYMEHTUPOBAHWIO.

e MeToabl CO3aaHNA pPa3ANYHbIX BUAOB TEXHUYECKON AOKYMEHTaLNN.

KnioueBble cTaHAapTbl NporpaMmbil:

e ECKJ (FOCT 2.001, 2.101, 2.102, 2.105-2.106, 2.601-2.610, 2.602, 2.501-2.503).

e CPMM (FOCT P 15.000, P 15.201, P 15.101, 15.016, 15.309).

o ECNJ (knaccudmkauma n o603HayeHne CTaHAapToB, CTaAnM pa3paboTKy NporpamMm).
e ECT/A (TOCT 3.1001,3.1102,3.1103,3.1105, 3.1116, P 59192).

3TO MeponpuATMe MOXHO 3aKasaTb B KOpNopaTMBHOM opmaTe (06yyeHne COTPYAHUKOB OGHOM KOMMNaHuu).

[TporpamMmma oby4yeHus

TexHu4yeckasn AOKYyMeHTauua n TeXHUYeCcKui nucaTesib: OCHOBHble T€PMMUWHbI U NOHATUA:

UcTopus npodeccuun.

o JBOJIIOLMA TEXHNYECKUX TEKCTOB U A3bIKa.

o CopepxkaHue paboTbl TEXHUYECKOrO NMUcaTens.

o TexHuyeckas KOMMYHUKaLUS.

o OT/IMYMA TEXHUYECKOrO NMcaTens oT 06bIYHOrO NUcaTens u oT NucaTensi-aHannTrKa.
e HanpaBneHus fenaTenbHOCTU, CBA3aHHbIe C pa3paboTKoN LOKYMEHTaLUn.

e HaBblKM U yMeHWs, HEO6XOANMbIe TEXHUYECKOMY MUcaTerto.

e 3agaum TeXHMYECKOro nucarens.

Coepbl paboTbl TEXHUYECKOrO NucaTens.

e B3anmopencTBmne TeXHUYECKNX NoApasfeneHni ¢ TEXHUYECKUMU nucaTensaMu.
OpraHusaumsa nogpasfeneHns TEXHUYECKUX nucaTenen.

MpodeccnoHanbHbIi cTaHAApPT «T@XHUYECKUI NucaTenby»:
o podeccroHanbHbIl cTaHAapT «TeXxHNYeCKuUii nucaTesby: CogepXKaHne n Tpe6oBaHus.
Buabl 1 TN TEXHNYECKUX TEKCTOB:

e OCHOBHbl€ BUAbl JOKYMEHTOB.
o dopmaT U CTPYKTYpa TEXHUYECKOrO AOKYMEHTA.
o CTWM TEXHUYECKOMN AOKYMEHTaLMN.

CpepcTBa, MeToAbl M NPUEMbI CO3JiaHUA TEXHUYECKNX TEKCTOB:

o HasHaueHWe TeXHMYECKOW AOKYMEHTaLMM.

o OnpepeneHune ayanuTopuu, rpynnbl YuTaTeneu.

e YuTaTenb 1 TEKCT: HEMPOBMONOrMYECKNIA U MCUXONTMHIBUCTUYECKMIA aCMeKTbl.

¢ [peoponeHre KOMMYHUKaTUBHbIX 6apbepoB MeXAy paspaboTynkoM M YuTaTenem/nosib3oBaTeneM.

o OnpepeneHne ypoBHS pasbsCHEHUS: PyKOBOLCTBO NOJib30BaTeNsl VS. PYKOBOACTBO afAMUHUCTpaTopa/onepaTopa.

e CTWUNb TEKCTa U TOH U3NOXKEHUS.

e MeTop cLeHapueB: KapTMpOBaHUe OMbITa, AN3aiiH, NAaH 1 CTPYKTYpa TeXHUYECKOro JOKYMeHTa.
o [NpaKTuKa B3aUMOAENCTBUA TEXHUYECKOTrO NUcaTeNs 1 TeXHUYeckoro cneyunanucta (SME).

e AHanutuyeckas nepepaboTka TEKCTa B TEXHUYECKOM MucaTenbCTBe.

Pa3paboTKa 3KcnnyaTaluMOHHON AOKYMEHTaLMK:

o YMpOLLEHHbIN TEXHUYECKUIA PYCCKUI SA3bIK.

o YHUdUKaLna TeKCToBbIX GOPMYIMPOBOK.

o TepMUHONOrUs B TEXHUYECKOW AOKYMEHTaLUK.
e Jlekcumyeckue TOHKOCTM TEXHUYECKOrO TeKCTa.
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TexHMYecKoe NUCaTeNbCTBO U KONUPAWTUHT (CTaTbs, peknama).

TexHMYecKoe aHHOTMPOBaHWe 1 pedepupoBaHue.

EnuHbie CTaHAApPTbl AOKYMEHTUPOBaHUA:

HasHayeHue cTaHpapToOB.

OTeyecTBEHHbIE U 3apybeXkHble CTaHAAPTHI.

3apy6exkHble cTaHgapTbl MCO B 061aCTM CUCTEMHOM 1 NMPOrPaMMHON UHXXEHEPUMN.
Knaccudukauma FOCTo.. Cuctembl FOCToB.

YHubukaums, ctTaHgapTM3aumsa 1 HOPMOKOHTPOJIb OKYMEHTUPOBAHMS.

OdopMneHne TeXHUYECKUX [OKYMEHTOB Ha 6a3e WaboHOB, COCTaB/IEHHbIX N0 CTaHAApPTaM.

OdopmMneHne TeXHNYECKOW JOKYMEHTaLUMN Pa3fIMuyHOro Ha3HaYeHUst:

Busyanusauus v rpadmyeckoe ConpoBoXAeHNEe TEXHUYECKUX LOKYMEHTOB.
doTtorpadusa n BeKTOpHasa MMOCTPaLMS B AOKYMEHTaX.

OTo6paxkeHne anroputMa uam npotiecca ¢ MOMOLLbIO 6NOK-CXEM.
LokyMeHTUpoBaHWe hyHKLUMOHaNbHbIX Tpe6oBaHui (OT).

nos pa6ore TeXHU4yeckKoro nucartens:

Cpegnctea MS Office. BoaMOXHOCTH TeKCTOBOro peaaktopa MS Word.

CpepctBa Adobe.

BasoBble hopMaTbl gokyMeHTauuu: HTML, DOC(X), PDF, LaTeX, RST, HTML.

O6nauHble TexHonorumn (Google Docs, Evernote, R7, [lokTop 9KcnneiH, OneH Oduc u ap.).
MporpaMMHoe o6ecneyeHne CoO34aHNA Npe3eHTaLuin n-rpadmkum.

KOHTpOsb OWNGOK B 06 bEMHbIX AOKYMEHTaX.

OpraHusaumsa KOHTPOs OLMGOK U AOPabOTKM LOKYMEHTOB.

Ba3oBble NpoLecchl KOHTPONSA [OKYMEHTaL MU,

BepcuoHupoBaHue.

Cuctembl 6ar-tpekuHra N0 — NOMOLLHUKMN TEXHUYECKOrO NucaTtens.-

Pa3paboTka JOKyMeHTaL 1 Ha OCHOBE NMPUHLMNA eAUHOro ucTouHuka. CraHgapr DITA:

MpUHLUMN e AMHOMO UCTOYHMKA: pa3paboTKa CTPYKTYPUPOBAHHOIO KOHTEHTA, apXMTEKTypa TUNMN3NPOBaHHOW MHPOPMaLIMK, CMbIC/IOBas
pa3MeTka 1 popMMpoBaHUE JOKYMEHTA.
Oco6eHHOCTM BHeapeHus TexHonoruu DITA Ha npeanpusiTum, Lienecoo6pasHoCTb UCnofib3oBaHus XML-NoA06HbIX AOKYMEHTOB.

Mpouecc nepeBoAa TEXHNYECKOI JOKYMEHTaLMN (Ha NpUMepe aHrIMIMCKOro A3blKa):

TexHUYeCcKn aHrMMNCKNN.

YNpoLeHHbIW aHTIMNCKUA.

OTpacneBble BapuaHTbl aHIIMACKOro A3blKa.

CnoXXHOCTU NepeBofa Ha APYrov A3bIK, OCHOBHbIE MOABOAHbBIE KAMHW.

paMMaTuKa 1 TleKcrKa B TEXHUYECKOM NepeBo/ie, 0CO6EHHOCTM MYHKTYyaLUum (3aKpbITbIi U OTKPbITbIA CTUNb), 3HAaYEHWE «PYKOBOACTB
no CTUIO».

MpaBuna n cnocobbl NnepeBofa TEXHUYECKUX TEKCTOB.

MpumeHaemoe NporpaMMHoOe obecrevyeHne 1 NPUEMbI ero KOPPEKTHOIO UCMO/Tb30BaHMS.

MoHATMeE NoKanusaunm B TEXHUYECKUX NEPEBOAAX.

[MepeBop u pegakTMpoBaHUe TEXHUYECKOrO TEeKCTa.

EAuHas cucTemMa KOHCTpYKTOpCKol AokyMeHTauumn (ECKA).

Cuctema pa3paboTKu M NOCTAaHOBKM NPOAYKLMK Ha npou3eoacTeo (CPIM).

Ponb 1 MecTo TexHnyeckoro nucatens (TI) B npoLecce NOAroTOBKM TeXHUYECKOI fokyMeHTauum (T[) B pamkax FTOCT ECKZ, u CPIM.
3apaun TIM. 0606LeHHble KBanUdUKaLMOHHbIe TpeboBaHUsi. OCHOBHble popMbl paboTbl TIT.

FOCT ECKJ - HopmaTuBHas 6a3a paboTtbl T npu noarotoeke TM. MepeyeHb aericteytowmx FTOCT ECKA.

WHble ctanaapTbl PO, umetolme oTHoweHue K nogrotoBke T[. Cuctema pa3paboTku U NOCTAaHOBKU NPOAYKLMM Ha NPOU3BOACTBO
(cpnmn.

FOCT ECKO n FOCT CCPIN.

HasHayeHwue, o6nacTb pacnpocTpaHeHus ctaHgapToB ECK/. O6wasn cTpykTypa ctaHgapto ECK/ MOCT 2.001.

HasHaueHwue, o6nacTb pacnpocTpaHeHusi ctaHgapToB CPIIM. O6was cTpykTypa ctaHgapToB CPIIM, MetoLwmnx oTHOLLEHNE K
nogrotoeke TA. TOCT P 15.000 u P 15.201.

Buabl usgenun no NOCT 2.101.

Brabl 1 KOMNNEKTHOCTb KOHCTPYKTOPCKUX AokyMeHToB OCT 2.102.

Knaccudukatop ECK/,. O603HaueHmnsa nagenuin FOCT 2.201.
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o OdopmrieHne TexHUYECKo okyMeHTaumm no FOCT P 2.105 «ECK/, O6wue Tpe6oBaHMs K TEKCTOBbIM AOKYMeHTam» 1 2.106
«TeKcToBble JJOKYMEHTbI».

o HNOKP. Tpe6oBaHusa k obopmsennto T3 Ha HUP no TOCT P 15.101 u Ha OKP no FOCT 15.016.

o OKP. TexHnyeckoe npegnoxenue no NOCT 2.118. 3ckusHbln npoekT no NOCT 2.119. TexHuyecknin npoekT no NOCT 2.119. CocTaB u
NoAroToBKa TEXHUYECKOWN fOKYMEHTaLMN.

o TexHun4eckue ycnosusa no NOCT 2.114.

o [MporpamMmmbl n MeToanKK ncnbiTaHnin no NOCT 2.106 n FOCT 15.309.

o [MosicHuTenbHble 3anuckm no NOCT 2.106.

e OTyeT 0 NaTeHTHbIX nccnegosanuax FOCT P 15.011.

o O6Lme TpeboBaHMA K aKCMyaTalMoHHON AokymeHTauum TOCT P 2.601, FOCT P 2.610. PykoBoACTBO No akcnayaTaumu. Macnopr.
dopmynsp.

o 06LWMe TpeboBaHUSA K peMOHTHOM AokyMeHTaummn FOCT 2.602. TexHuyeckasi LOKYMEHTaLUUs Ha cpeHuii peMOHT. TexHuYeckast
AOKYMeHTauusa Ha KanuTasibHbIA PEMOHT.

e Moarotoeka T no FOCT 15.601. TexHMyeckoe 06CAY>KMBAHNE U PEMOHT TEXHUKMU.

e YyeT, XxpaHeHwue, o6pallieHne KOHCTPYKTOPCKUX JJOKYMEHTOB U BHeceHue usmeHeHuin FTOCT 2.501, FTOCT P 2.503.

e Tpeb6oBaHusa NOCT 7.32 K CTPYKType M NpaBuiaM COCTaBNEHUSA HAYYHO-TEXHUYECKUX OTHYETOB.

e Tpe6oBaHUs K 0OPMJIEHMIO HAYYHO-TEXHUYECKUX Ny6nnKauuii B XxypHanax BAK n MexxayHapoaHbIx cucTemMax LUTUPOBaHUS.

OnpepeneHune u HasHayeHue ctaHpgapTos ECM/J. O6nacTb pacnpocTpaHeHus ctaHgapTos ECM/A:

o Knaccudukaumus n o6osHavyeHne ctaHgaptos ECMA,.

e CTaguu pa3paboTKu NporpaMm v NPOrpaMMHON OKYMEHTaLUN.

e JTanbl U cofep>kaHne paboT. TexHuyeckoe 3agaHue. MNopagok NoCTpoeHUs n ohopMIIeHus.

o [NosicHUTENbHasA 3anncKa, TPE60BaHNA K COAEPXKAHWUIO U OPOPMIIEHUIO.

o CTpyKTypa 0603Ha4YeHNs NporpaMm 1 NPOrpaMMHbIX JOKYMEHTOB.

e Buabl nporpaMMHbIX JOKYMEHTOB.

o 06wuMe TpeboBaHUA K 0POPMIEHUIO NPOrPaMMHbIX JOKYMeHTOB. OCHOBHble HaAMUCHU.

e Tpe6oBaHMA K NPOrpaMMHbIM AOKYMEHTaM, BbIMOSIHEHHbIM MeYaTHbIM CNoco60M. Cneuundurkaums.
e TeKcT nporpamMmsl. [lporpamma u MeToaunkKa UcnbITaHWUi.

EAuHasn cucTemMa TexHoNnornyeckoii aokymeHtauuu (ECTA):

o Tpe6oBaHusA TOCT 7.32-2017 (eBefeH 01.07.2018) K CTPYKType M NpaBuiaM COCTaB/IEHUsI OTYETOB.
e [OCT P 3.001-2023 ECT/. O6LMe NOMOXKEHMS.

e OCT 3.1102-2011 «ECTL, CTaguu pa3paboTKu U BUAbI LOKYMEHTOB. O6LLME NONTOXEHUSI».

e OCT 3.1103-2011 «<ECT[. OcHOBHble Hagnucu. O6LiMe NONOXKEHUA».

e [OCT 3.1105-2011 «ECTA,. dopMmbl 1 npaBuna obopmMieHNss AOKYMEHTOB O6LLLEro Ha3HauYeHUs».

e [OCT 3.1116-2011 «<ECT[,. HOpMOKOHTPOb».

e TOCT P 59192-2020 «3nekTpoHHas TexHosornyeckasa AokymeHTaumsa. OCHOBHbIE MOSIOXEHUSI».

[lpenogaBaTenu

MPEMNOOABATEJb
MpenofaBaTeny KypcoB Mo TEXHUYECKOMY KOMUPANTUHTY.
JKCnepTbl MO COCTAB/IEHMIO TEXHUYECKOWM AOKYMEHTALIMM.
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