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CoBpeMeHHble MeULIMHCKUE KIIMHUKN: 3 deKTUBHAA KaapoBas
paboTa, NpaKkTUYeckne peKkoMeHaaLmnmn aKkecnepTa

CoBpeMeHHbleMEeANLIMHCKIE KIVMHUKW CTaNIKMBAKOTCA C YHUKASIbHbIMWU KapOBbIMU BbI30BaMU: BbICOKas TEKYYECTb, 0Cobble
Tpe60oBaHUA K MeAMLIMHCKOMY NepcoHasy, BO3pacTHbIe U MOTUBALMOHHbIE OCOBEHHOCTU COTPYAHWUKOB, HEO6X0AUMOCTb
co6ntoeHUst TPYA0BOIro 3aKOHOAATENbCTBA U BHYTPEHHUX PErNaMeHTOoB.

Jata npoBegenus: 7 -9 ceHTabpa 2026 ¢ 10:00 go 17:30
ApTtukyn: MC29126

Bup, 06yuenus: Kypc nobilleHus KBanudukaumm
dopmart obyyeHus: [IHeBHOW

Cpok obyueHus: 3 oHs

MpopomkuTenbHOCTb 06yyeHus: 24yaca

MecTo npoBefieHus: r. MockBa, yn. 3os1oTas, 4. 11, 6usHec-LeHTp «30/10TO», 5 aTax. BceM ydacTHUKaM BbicbliaeTcs nogpo6Hasa cxema
npoesfa Ha ceMuHap.

CtoumocTb yuacTus: 49 500 py6.
[Ana yyacTHMKOB NpefycMoTpeHo: MeToanyeckuii maTepuan, Kode-naysbi.

,D,oxymeu'r MO0 OKOHYaHUn o6yquuﬂ: y,D,OCTOBepeHI/Ie O noBbilleHnn KBaJ'II/Iq)I/IKaU,I/IVI B 06beMe 24 yacos.

Ilna koro npegHasHaveH

IOpMCTOB MeMUMHCKUX OpraHu3aLmii, FopUCTOB 060 crieLuanusalum, ynpaensowmux MeAULUHCKUX LEHTPOB (KJTMHUK),
pykoBOAWTENEe Y 3aMecTUTesei PyKOBOAMTENEN YaCTHbIX MEAULIMHCKMX OPraHn3aLnii, rnaBHbIX Bpayen.

Lienb o6y4yeHus

nOJ'IyLIVITb KOMIMJIEKCHbIE NpaBOBble 3HaHUA, YMEHUSA U HaBblKN HOPUANYECKOI0o CONMPOBOXAEHUA MeAMLMHCKON opraHumsauunmn, pasBuTb
KOMMeTeHUnn ropucTta ana pa6OTbI BMeANLMNHCKOWM opraHunsauumn, cuctemaTusnpoBaTtb3HaHuUA B o6nactu npaBa ¥ NCUXONOrUn,NoNy4YnTb
npakTU4YecKnin onbIT No yperynupoBaHuto KOHCI)}'II/IKTOB B MeANLMHCKOW OpraHusaumu.

Ocob6eHHOCTH NporpaMmmsil

AddekTBHAA KaapoBas paboTa — 9TO He TOSIbKO NpaBuibHoe 0hopMIIEHNE LOKYMEHTOB, HO M YMeHWe OpraHu3oBaTb paboTy KOMaHfbl,
obecneynTb afanTauuio U pasBUTUE NepcoHana, a Tak)ke MUHUMU3NPOBaTb KOPUANYECKUE PUCKN.
3Ta nporpaMMa o6y4yeHUsi MOMOXXET BaMm:
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e CMCTEMaTU3MPOBATb 3HAHUA O TPYAOBbLIX OTHOLIEHUAX B MEAULIMHCKOM chepe;

e OCBOWTb NPaKTUYECKME MHCTPYMEHTbI KagpOBOro y4YeTa, HaCTaBHUYECTBA M MOTUBALUY;

e Hay4MTbCA rPaMOTHO 0OPMAATL TPYAOBbIE AOrOBOPbLI, TOKabHble aKTbl M PAaCMOPSXKEHNS;

e MOHMMAaTb OCO6EHHOCTM AENPEMUPOBAHUS 1 PACTOPXXEHWUS TPYAOBOIO AOrOBOPA, BK/OYAA acrneKTbl CyAe6HON NpaKTUKM.

Mporpamma nocTpoeHa TakuMm 06pa3om, YTo6bl coyeTaTb TEOpPHIO U MPaKTUKY: Nocne KaXAoro 61oka cnywarenu 6yayT peluatb
peasibHble KeWCbI ¥ 3a/ia4u, YTO NO3BOJIUT 3aKPeNUTb 3HaHWUA U Cpa3y NPUMEHATDb MX B paboTe.

YHUKaNbHOCTb U aKTyaJIbHOCTb NMPOrpamMMbl: NPorpamMma yHuKasbHa TeM, YTO 06beAVHAET 3aKOHOAATeIbHbIe 3HaHWSA, MpakTUYeckne
MHCTPYMEHTbI U aKTyasbHble Kelcbl, cneunduyeckme ans MeAULMHCKUX YYpeXAeHNA. OHa yYuTbiBaeT 0CO6EHHOCTH paboThbl C
MeJMLMHCKUM NepcoHanoMm: BpayaMu, MeficecTpaMm, agMUHUCTPATUBHBIMU COTPYAHUKAMK, COBMECTUTENSAMMU N COTPYAHUKAMM PasHbIX
BO3PacTHbIX KaTeropuit. OcBelLaeT BCe K/oYeBble acneKTbl KajpoBOro MeHeA)KMeHTa: OT TPYA0BOro OroBopa M NIOKaslbHbIX akTOB [0
HacTaBHWYeCTBa, AeNPeMUPOBaHNUSA U PacTOPXXEHUsI TPYJ0BOro JOroBopa C y4eTOM CyAe6HOW NpakTUKK.

AKTyanbHOCTb MpPOrpamMmbl 06ycnoBJsieHa NOCTOAHHbIMU N3MEHEHUSIMU B TPYAO0BOM 3aKOHOAATe/IbCTBE M PacTyLLei MOTPE6HOCTbIO
KMHWUK B NpodeccnoHanbHO NOAroTOBEHHbIX KaAPOBbIX CreuyanncTax, Cnoco6HbIX MUHUMU3MPOBAaTb PUCKM TPYAOBbLIX CMOPOB U

3 deKTUBHO ynpaBnsiTb NEPCOHANOM.

LleneBas ayputopus:

o MeHepKepbl ¥ crieunanucTbl KagpoBOW CYX6bl MeAULIMHCKUX YUpEXAEeHNT.

e PykoBoauTenu oTAenoB u 3aBegytoLine oTaeNeHussMu.

e CneuuanucTbl No yrnpaBfieHWo NepcoHanomMm, afjanTupoBaHHble K cneundurke paboTbl B 3[paBOOXpPaHEHNM.

e HOBMYKM 1 AeNCTBYIOLME COTPYAHMKM, XXENatoLme CUCTEMaTU3MPOBaTb 3HAHMA O KafpoOBOM paboTe B KIIMHUKE.

Monb3a 06yuyeHuss No nporpamme:

o ®opMMpoBaHME NPaKTUYECKUX HABbIKOB BeJleHUsi KaApOBOW JOKYMEHTALMW 1 yNpaB/ieHUsi TEPCOHAsNoM.

o oBbllWeHNE KOMMETEHL UM B 0QOPMIIEHUMU TPYLOBbIX JOrOBOPOB, JIOKANIbHbIX aKTOB U AOSXHOCTHBIX MHCTPYKLWA.

e OcBOeHVEe METOAOB afjanTalnm, HaCTaBHUYECTBA U MOTUBALIMK COTPYAHUKOB.

e 3HaHMe 0COB6eHHOCTEN AEeNPEMUPOBAHUS, PaCTOPXKEHNUSA TPYAOBOro A0roBOpa, a TakxKe cyae6HOM NpaKTUKKW B KaapoBo cdepe.

PesynbTaT 06y4YeHus

Mocne npoxo)xaeHusa NporpaMmbi cnywiaTtenb bygeT:
MoHumaTb:

o 3aKoHoAaTeNbHble U OpraHM3aLMOHHbIE 0CO6EHHOCTU TPYLOBbIX OTHOLIEHW B MEAYYPEXAEHUSIX.
e Ba)KHOCTb JOMKHOCTHbIX MHCTPYKLMIA, NPaBWUA BHYTPEHHEro TPYA0BOro Pacrnopsiika v NoKasbHbIX aKTOB.
o OCO6EHHOCTM fenpeMUpPOBaHUSA U paCTOPXXeHUs TPYLOBOro AOroBopa, BK/OYas Cyfe6HY0 NPaKTUKYy.

3HaTb:

o Kak odopmnsieTca TpyA0OBOIN AOrOBOP U KaKWe YCNOBUSA 06513aTeNbHbI.
o MNopsfoK BeEHWsI BOMHCKOrO YYeTa U JIMYHbIX fieN COTPYLHUKOB.
e MeToabl MOTUBaLMK, afanTaLuM U HACTaBHUYECTBA.

YmMmeTtb:

e PaspabaTtbiBaTb ¥ MPUMEHSITb JIOKasbHble aKTbl: AO/IKHOCTHbIE MHCTPYKLMK, NpaBuia BHYTPEHHEro pacnopsiaka, MoJIoXeHue o
ZenpemMnpoBaHuu.

o KoppeKTHO 0hopMAsTh TPYLOBON AOrOBOP, USMEHEHUS 1 YBOSIbHEHWS, BKAIKOUas Cllydan HEMPOXOXAEHNUS UCTbITaTENbHOMO
cpoka.

e PellaTb TMMOBbIE KafpOBble CUTYyaLMKU U MUHUMWU3UPOBATb PUCKM TPYLOBbIX CMOPOB.

9TO MeponpuaTMe MOXHO 3aKa3aTb B KOpNopaTMBHOM opmaTe (06y4eHne COTPYAHUKOB OFHOM KOMMNaHuu).

[lporpamma ob6y4yeHus

[eHb 1. OCHOBbI TPYAOBbIX OTHOLIEHUIA U JOKYMeHTaLus

Llenb AHSA: NO3HAKOMUTb cnyLuaTene|7| C 3aKoHoAaTe/iIbHbIMU U OpraHn3aLOHHbIMHU 0COBEHHOCTSIMU pa6OTbI C nNepcoHasnioM B KJIMHUKeE.
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Bbnoku:

1. BBefeHune B KapoBYIO paboTy B MeAyUpPeXLEeHUSX.

e Ponb 1 yHKLUMUM KafpOBOW CNYXObl B KIMHUKE.
e OCO6EeHHOCTM TPYAOBbIX OTHOLLIEHWUI B MEAMLMHCKON chepe.
e OCHOBHble HOpMaTMBHble aKTbl: TpyaoBOI Kofekc P®, 3aKoHbI 0 34paBOOXPaHEHUM, NIOKasbHble aKTbl KITMHUKM.

TpynoBo foroBop: opopMIIEHUNE U YCNOBUS.

e Buabl TpyAOBbIX JOFOBOPOB: CPOYHbIE, 6ECCPOYHbIE, HEMOJHbINA Paboynii AeHb.
e 06s3aTenbHble U aKynbTaTUBHbIE YCIOBUS TPYAOBOMO AOrOBOpa.

e OCO6€HHOCTM 3aKJ/I0YeHMUS TPyAoBOro aorosopa ¢ MeAUUMHCKUM NepcoHasioM (Bpaq, MefcecTpa, aAMI/IHI'IepCOHaJ'I).

o /I3MeHeHMe ycnoBui gorosopa u goncornatleHus.

JOMXHOCTHbIE UHCTPYKLUK.

o CTpyKTypa u coaep>xaHne JOMKHOCTHON MHCTPYKLUN.

e CBf3b C TPyAOBbIM JOTOBOPOM.

e PoJib MIHCTPYKLWI B perynnpoBaHnm 06s3aHHOCTEN U OTBETCTBEHHOCTUN COTPYAHVKOB.

BHyTpeHHMe nokasbHble aKTbl.

o [NpaBuna BHyTPEHHEro TpyA0BOro pacnopsaka.

o [oN0OXKEHME O feNPeEMUPOBAHUM: LIENU, YCIIOBUS, OCOBEHHOCTM NMPUMEHEHUS.

e B3anmocBsisb IOKaNbHbIX aKTOB C 3aKOHOAATE/IbCTBOM.

MpakTnyeckoe 3afjaHue.

e AHanMs TMNOBOrO TPYAOBOrO AOrOBOPa, AOMHKHOCTHOM UHCTPYKLMM U NNOKANbHbIX aKTOB KJIMHUKMU.
o O6CYyXAeHMe TUMNYHDBIX OLLMOOK NpU 0hOPMIEHUN LOKYMEHTALNN.

[eHb 2. YyeT, HacTaBHUYECTBO U 0CO6EHHOCTU NepcoHana.

Lienb AHA: yrny6uTb 3HaHUA O NepcoHare, yyete, MOTUBALMN U HACTaBHUYECTBE.

Bnoku:

1. BouHCKUI yyeT KafpoB.

o KTO NOANEXMUT BOMHCKOMY YYeTy B KIIUHUKE.
e O6s13aHHOCTU paboTomaTens.
¢ BepeHue y4eTHbIX OKYMEHTOB, CPOK M MOPSAAOK OTYETHOCTM.

BospacTHble 0CO6EeHHOCTM NepcoHarna.

e Pa6oTa Cc MOJIOAEXbIO U CTapLUUM MOKOJIEHUEM COTPYLHUKOB.
¢ lNcuxodusmonornyeckne 0Co6eHHOCTU, MOTUBALMA, NPOPECCUOHANbHOE BbiropaHue.
e AfanTauus HOBbIX COTPYAHWKOB pa3HOro Bo3pacTa.

HacTaBHMYeCTBO U pa3BUTHeE NepcoHana.

e Ponb HacTaBHUKa B KITMHUKE.

¢ PaspaboTka 1 BHeJpeHWe NporpaMMbl HaCTaBHUYECTBA.
e MeToabl 06y4eHUsa U NOAAEPXKKN HOBbIX COTPYAHUKOB.
OueHka 3 (HeKTUBHOCTM HaCcTaBHUYECTBA.

MpakTnyeckoe 3afjaHue.

e CocTaBfieHMe nnaHa HacTaBHUYECTBa A1 HOBOrO COTpyAHUKa.
o Kencbl no BO3pacCTHbIM OCOBEHHOCTSIM U MOTUBaLNU nepcoHana.

[eHb 3. MNpakTukKa KaApoBOro MeHeAXXMeHTa U TPyA0Bble CMopbl.
Lienb gHA: 3aKpenuTb 3HAHMSA Yepes NPaKTUKY, C aKLLEeHTOM Ha Npo6ieMHble CUTYaunumn 1 CyLe6HYH0 NPaKTUKY.
Bnoku:

1. [loKyMeHTanbHOE COMPOBOXAEHWE KafpoBoii paboThbl.

e BepieHue IMYHbIX fen COTPYAHUKOB.

o [NpuKasbl, 3asiBNEHUS, Tabenu yyeTa paboyero BpeMeHu.

o OOPMbI OTYETHOCTM 4151 OPraHOB KOHTPOJISi M BHYTPEHHEro ayauTa.
Oco6eHHOCTU AenPEMUPOBaHMUSI.

o OCHOBaHMA 1 NOPAAOK MPUMEHEHUS.
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o OCO6EHHOCTU NPUMEHEHWUS B KITUHUKE.
o TUNWYHbIE OLIMGKU 1 PUCKK, CyebHasi NpaKkTUKa No AernpeMUpOBaHuIo.

PacTopeHue TpyAoBOro forosopa.

o O6LLUMe OCHOBaHMWsI PaCTOPXEHWS.

e OCO6EHHOCTU PacTOPXXEHUS MO pesynbTaTaM UCMbITaTeNbHOMO CPOKa.

o Cyne6Hasi NpakT1Ka Npy pacToOpXXeHUW TPyLOBOro A0roBopa.

o ANIFOPUTM KOPPEKTHOIo 0OPMIIEHNS YBOJIBHEHUSI U MUHUMUW3ALIUSI PUCKOB.

AHanuns u pelueHne npakTUYecKnx KEeNcoB.

. Pa36op peanbHbIX KagpoBbIX CVITyaLI,VIVI B KJNTUHUKeE! KOHCDHI/IKTbI, AenpemMupoBaHue, yBOJibHEHUE.

o Pa3paboTka npeanoXxeHui no onTUMM3aLMm KaipoBoii pa6oThl.

MToroeas yacTb.

e Bonpochbl 1 oTBETHI.
o 06CYXXAEHUE YCBOEHHOMO MaTepuana.
o PekomMeHaaumu no ganbHenwemMy pasBuTUIO KOMMNETEHLNNA.

WUtorn obyyeHus.

[lpenogaBaTenu

MPEMOOABATEJb
AKcnepr.

MPEMNOLOABATESb
IOpUCT MO MeaULMHCKON NpaKTUKe.
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