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basoBble HaBbIkM paboTbl B Microsoft Excel gna cneymanmctos:

aBTOMaTun3auna n aHaJin3 AaHHbIX

B pamkax npakTuyeckor NporpamMmbl pa3éuparoTcsl OCHOBHbIe NpuemMbl paboTbl B Microsoft Excel HauyanbHOro ypoBHs 06ydeHusl.
Pas6upatoTca BO3MOXXHOCTM NPaKTUUYECKOro NpuMeHeHus Taénuy u hyHKumin Excel, anarpaMm, MHCTPYMEHTOB aBTOMaTU3aLuN.
Mpro6peTeHHble HaBbIKW MO3BOSAT MOBLICUTb MPOU3BOAUTENBHOCTL TPYAa COTPYAHUKOB KOMMaHWK, aBTOMaTU3MPOBaTh
Heob6xoAnMble paboune NpoLecChl.

[arta npoeegenus: OTKpbiTas gata

Bup o6yueHus: Kypc noBbileHUst KBanudukaumm
dopmart obyueHuss: OHNalH-TpaHCAAUMSA

Cpok obyueHus: 4 fHs

MpoaomkuTenbHocTb obyyeHus: 324aca

MecTo npoBefeHus: . CaHkT-MeTep6bypr, JIMroBckuii npocnekT, 266¢1, BusHec LieHTp Mpembep Jvra (3 ovepefb), 4 aTax, Us nudTa
HanpaBo. CTaHuun MeTpo «MOCKOBCKME BOPOTa», « TeXHONOrMYECKUA UHCTUTYT», «OBBOLHbIN KaHas».

[AnA yyacTHUKOB npeaycMoTpeHo: MeToaunyeckuin matepuarn.

[lOKYMeHT o OKOH4YaHuM 06ydeHus: o nToram obydeHus cayLaTeny, yCrnewHo npoLleaLime UTOroByo aTTecTauuio no nporpaMme
o6yJyeHus, nosyyaroT Y/40CTOBEpEHNE O NOBbILLEHUN KBanubukauum B o6beMe 32 Yacos (B COOTBETCTBUM C JIMLIEH3Mell Ha NpaBo
BefleHVs1 06pa3oBaTesibHON AeATeNbHOCTY, BblAaHHOM [enapTaMeHToM 06pa3oBaHus U Hayku ropoaa MockBbl).
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Ina Koro npegHasHayeH

MeHenxepos, 6yxranTepOB, ﬂ,MBaVIHepOB, nporpaMmMmnCTOB, MapKeToJ10ro, UHXXeHepoB N APYrux cneynanncTos, He UMeLWLNX Unm
nmMerLmnx 6a30Bble HaBblKK paéOTbI B Microsoft Excel, n XXenawwmx cucteMatuanpoBaTb 3HaHNA, OCBOUTb OCHOBHbIE MHCTPYMEHTbI
nporpamMmbl 1 Hay4YUTbCA NPUMEHATb UX ANA aBTOMaTuU3auuun 3agad n aHanmsa JaHHbIX B I'IpOdJeCCVIOHaJ'IbHOf/'I AEATENIbHOCTU.

Lienb o6y4yeHus

MonyYnTb 3HAHMA M OCBOUTb NPaKTUYECKOE NPUMEHEHWE MHCTPYMeHTOB Microsoft Excel HayanbHOro ypoBHS Ansi aBTOMaTU3aLmm

pelweHna 3agad aHann3a gaHHbIX.

PesynbTaT 06y4YeHus

B pe3ynbTaTe 06yuyeHus cnyliaTeny HayJyaTcs:

co34aBaTb U COXpaHsTb Tabnuubl;

BBOAUTb AaHHbIE U pa6OTaTb C AYenKamu;

NPUMEHATb 6a30Bble PaCyETbI;
HacTpauBaTb BHELUHWI BUA Tabnuu;

COpTMPOBaTb U GUNBLTPOBATL AaHHbIE;

uckKatb MHpopMauumio B Tabnuuay;

® /CNO/Ib30BaTb MaTeMaTU4YECKUE N TEKCTOBbIE d)yHKLl,VIVI;

e OTOBUTb d)aVIJ'IbI K neyaTtu;

e [106aBMATb KOMOHTUTY/IbI M YNPaBAATb CTPaHULaMu;
e pellaTb NpaKTUYeckune 3agaun v UCNob30BaTb dyHKUMK Excel ansa ynpolieHns pa6oThbl.

9TO MeponpuaTMe MOXHO 3aKa3aTb B KOpNopaTMBHOM opmaTe (06y4eHne COTPYAHUKOB OLHOM KOMMNaHuK).

[lporpamma obyyeHus

MoAaynb 1
3HaKOMCTBO C NporpamMmmMon

o VIHTepdeiic nporpammbi.
o Onepauum ¢ IMcTamu.

« Onepauum co CTpokamm 1 cTonéuamu.

o CoxpaHeHue fOKYMeHTa.
MpakTuKyMmbl.

MoAysb 2

MpocTblie BblYUCIEHUSA

e [lnanasoH A4yeex.

o OCHOBHble orepaLun ¢ A4erKamun.
e ABTO3anoJsiHeHue.

o Gopmynbl.

o dopmaTbl AaHHbIX.

e A6contoTHasa agpecauus.

o CCblIKM Ha Apyrue NUcTbl.

MpaKTUKyMbl.
MoAayJb 3

DyHKLMK
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o MacTtep QyHKUMIA.

e CymMa Mo ycioButHo.

o ®OyHKUMK "CyeT u "CyeTecnn’.

o OyHKUMA — CuenuTb.

o ®yHkuum "NeBcumB" U "MpaBcumBs".
e CTpOYHbIe U NPONUCHbIE CUMBOJIbI.
e TekcT no ctonébuam.

o OyHKUMA — Ecnn.

e Ycnosusa B pyHKkumun "U" "Unn".

o OyHKUMA — ECNUMH.

o ®OyHkuma — BIP.

o OyHkuua — Ecnuolumnébka.

MpakTUKymbI.
mMoaynb 4
AunarpamMmbl

e [loAroToBka K MOCTPOEHUIO ANarpamm.
o [lnarpammbil.

e HacTtpoiika guarpamm.

e PopmaTupoBaHue guarpamm.

MpakTuKyMmbl.

MOAY/b 5

Pa6oTa ¢ faHHbIMK

o CopTupoBka.

e HacTpanBaemasi copTupoBka; dunbTpaums.

e PaclumpeHHasn punbTpauums.
o [1pOMEXYTOYHbIV UTOT.

e YpaneHue oy6nukaTos.

e Bbinapatowyme cnmcku.

e 3aKpenseHne obnacTen.

o [NevaTb.

o [lpoBepKa AaHHbIX.

e CneumanbHas BCTaBKa.

e YcrnoBHoe popMaTupoBaHue.
e 3aWuTa AaHHbIX Ha incTe.
e 3aluuTa C naposiem.

MpaKTUKyMbl.
MoAvyJb 6

CsogHble Tabnuubl

e [MoAroToBKa MCXOAHbBIX AAHHbIX.

o [paBuna cocTaBneHUss CBOAHbIX TabnuL,.
e CBOAHbIE TAbNMLbI.

e HacTtpoiika cBOAHbIX Tabnuy,.

e CBOAHbIE AnarpamMmmbl.

MpakTuKyMmbl.

[lpenogaBaTenu

MPEMNOOABATEJb

MpenopaBatenb KypcoB no nakety nporpamm MS Office: Word, Excel, Power Point; 1C. Mpenogasatenbckuit onbIT 6onee 20 ner.
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