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CyMMMPOBaHHbIN y4eT paboyero BpeMeHU: NpakTu4yeckme
peKkoMeHgaLuum n pa3oop 3agay no BBeAEHNIO YA0H6HbIX
rpadukoB. AHann3 u cyaebHas npaktmnka 2025 roga

B xofie 06yyeHus cnywatenu nonyyat noapobHoe npefcTaBsieHne 06 0CO6eHHOCTAX KapoBOro yyeTa, TabeimpoBaHus, onnaTbl,
CNOXHbIX Bonpocax TpyaoBoro npasa npu CYPB, HayyaTcst paboTe Mo COCTaBIEHUIO Pa3NINYHbIX TUMNOB rpaduKoB, y3HAOT O
NpaBoOBbIX OrPaHNYEHNAX U TUNUYHbIX OLIMBKax paboTofaTtenei, pacCMOTPAT U3MEHEHNA TPYAOBOro 3akoHoaaTenbecTea 2026 roaa
B perynnpoBaHumn paboyero BpeMeH 1 BpeMeHu oTAblxa.

[ata nposepeHus: 14 -15 wuona 2026 ¢ 10:00 go 17:30
ApTtukyn: MC27896

Bup o06yyeHus: Kypc noBbllweHust KBanudukaumm
®opmart obyuyeHus: [JHeBHOW

Cpok obyyeHusi: 2 fHA

MpopomkuTenbHocTb obyyeHus: 164acos

MecTo npoBeaeHus: r. MockBsa, yn. 3onoTas, 4. 11, 6uaHec-LeHTp «30/10TO», 5 aTax. BceM yyacTHMKaAM BbicblnaeTcs nogpo6Has cxema
npoesga Ha ceMuHap.

CtoumocTb yyacTtusi: 43 900 py6.
JAns y4yacTHUKOB NpeflyCMOTPEHO:

MeToaunyeckmii MaTepmarn, Kode-naysbl.

Jl0KyMeHT no oKoH4YaHuu o6y4eHus: Mo ntoram obyyeHus ciyliaTenu, yCneLwHo NpoLueALlne UTOroByto aTTecTaluto No nporpaMme
06y4eHus, MolyyatoT Y [OCTOBEPEHME O NOBbILWEHUN KBanudukaumm B o6bemMe 16 4acos (B COOTBETCTBUM C NIULLEH3UEN Ha NPaBo
BefleHVsi o6pa3oBaTesibHON AeATENbHOCTH, BblAaHHOK [lenapTaMeHTOM 06pa3oBaHus U Haykn ropoaa Mocksbl).

[lna Koro npegHasHa4veH

PykoBoguTenei otaena nepcoHasna, HayanbHUKOB OTAeNa kagpos, HR — generalist,MeHef)kepoBno nepcoHany. 6yxranTepos, OPUCTOB MO
TPYAOBOMY MpaBy. MEHEKEPOB MO KaApOBOMY aAMUHUCTPUPOBAHUIO, HA KOTOPbIX BO3JIOXEHbI GYHKLUM MO NIaHUPOBaHWIO rpadMkoB
CMEHHOCTU, 0(OPMJIEHNIO U HAYUCIIEHWUIO OTNYCKHbIX U KOMMNeHcaLUuit paboTHUKaM NpeanpusTUi U opraHusaLui.

Lienb o6y4yeHus

PaCCMOTPETb aKTyallbHble N3MEHEeHNA TPyAOBOro 3akoHoAgaTe/lbCTBa KacaTes/ibHO y4yeTa paéoqero BpeMeHu npu rM6KOM rpa¢MKe,
CMEHHOM peXume paﬁOTbI, K KOTOPbIM NPUMEHAETCA CyMMVIpOBaHHbIVI yyer paéoqero BPEMEHMN, CJTOXKHbIE€ CUTyaLun npu BBeaeHNN
CYMMUPOBAHHOIO y4yeTa pa6oqero BpPeEMEHMW.

PesynbTaT 06y4yeHus

B pe3ynbTaTe 06y4YeHUs1 yHaCTHUKMK:

e 3y4yaT HOPMbI 3aKOHOAATENbCTBA, NPUMEHNUMbIE K CYMMUPOBAHHOMY yYeTy paboyero BpeMeHu;
e pa36epyT BONpoChl TabeslbHOro yyeTa 1 Nnopaaka HauucneHus 3apaboTHoM NiaTbl paboTHUKOB, NepeBefeHHbIX Ha CYPB;
e PacCMOTPAT 0COB6EHHOCTN 0HOPMIIEHNS KOMAHAMPOBOK, MAaHUPOBAHMUSA OTMYCKOB;
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e MpOBEAYT aHaNU3 TUNUYHBIX HapyLLeHW paboTofaTenei, cyfe6HOM NPakTUKKU U CaHKLMI MHCNEKLMOHHbBIX OpPraHoB.

9TO MeponpuaTUe MOXHO 3aKa3aTb B KOpNopaTuBHOM opmaTe (06y4eHne COTPYAHUKOB OLHOM KOMMaHuK).

[TporpamMmma oby4yeHus

[eHb 1

MoHATHe cyMMUMpOBaHHOrO yyeTa pabouero BpemeHu (CYPB). Heo6xoaumocTb u-enb BeegeHns CYPB. OCHOBHbIe OLUMGKU
TONIKOBaHMUSA.

e PexxvMbl Tpyaa, Npy KOTOPbIX 06513aTe/IbHO BBEAEHNEe CYMMUPOBAHHOIO yyeTa paboyero BpeMeHu

o MOXXHO-N cocTaBUTb rpaduk c-nepepaboTKoin?

e MakcumanbHas NpoAoHKUTENIbHOCTb YYETHOrO Nepuoja Ans pasfMyHbIX KaTeropuin paboTHNKOB.

e MO>XHO yCTaHOBUTb BOAUTENIO YUYETHbI Neprop-— roa?

o [paBoBble NOCNeACTBUA NPEBbIWEHUS MaKCUMasbHOM NPOAOHKUTENBHOCTH YYETHOIO Nepuoaa.

e YUeTHbIN Nepuog, ANa paboTHUKOB, YBOJIEHHbIX B CEPeAUHe roAa, MPUHATbIX Ha paboTy B cepeauHe roaa, nepeBefeHHbIX B CepeanHe
rofia Ha Apyron pexum Tpyaa

o Hy>XHO-NTM UM MOXXHO NN U3-CBEPXYPOYHOI paboTbl BbluMTaTb paboTy B-NpasgHUKu?

e 060CHOBaHME CYyMMMPOBAHHOIO yyeTa paboyero BpeMeHM.

MpopomkuTenbHOCTb paboyero BpemeHu (HopMasbHasi, COKpalL,eHHasi, HernoJHas).

o paBuna pacuyeTa NPOAOCMKUTENIbHOCTM paboyero BpeMeHn Ha-yueTHblii nepuog (Mpukas MuHsgpaBcoupaseutus Poccun
07-13.08.2009 N°-588H).

o CobntofieHne HopMbl paboyero BpeMeHW Npyv CYMMUPOBaAHHOM yyeTe.

o OnpegeneHne HOpMbl paboyero BpeMeHW 3a-y4eTHbIi Nepuoa.

o OnpepeneHne HOPMbl YBOJbHSIHOLLErocs paboTHMKaA.

o OnpepeneHne HOpMbl A1 HOBEHbKOIo paboTHMKA.

o OnpegenieHne HOPMbl XXEHLUUH, paboTatoLLKX B-CeNTbCKOM MecTHoCTH unu-PKC.

o YTOYHEHWE NPOLOIKUTENBHOCTH paboyero BpeMeHuW B-Criyyae npMemMa uim yBosibHEHUS PaBOTHUKOB B-TEYEHWE YHETHOrO Neproa.
BO3MOXHOCTM yCTaHOBNEHMS /I HOBEHbKMX PEXMMA TPYAa, OTIMYHOIO OT PEXMMa OCTaslbHOW 6puragpl AN COBMOAEHNUS HOPMbI
paboyero BpeMeHW.

o KoppeKkTupoBKa HOpMbl paboyero BpeMEHN Ha-Nepuofbl 0OCBOGOXAEHUSI pabOTHUKA OT-paboTbl: OTMYCK, OTMYCK 6€3 CoXpaHeHus
3apaboTHOW Nnatbl, 60SIbHUYHbIN.

e Hopma pa6oyero BpeMeHu Mo pOCTKOB.

e Hopma paboyero BpeMeHu MHBaNMAo0B.

e YTO flenaTb, ECNU MPU CYLLLECTBYHIOLLEM PexxumMe Tpyaa rpauk MOXET 6bITb COCTaBEH TONBbKO C NepepaboTKOii?

OnpepeneHne HOpMbl YACIIEHHOCTHU paGOTHMKOB.

e CKOJIbKO pabOTHUKOB TPeBYeTCs NpY PeXUME «CYTKU Tpoe»?

o CKOJIbKO paGOTHUKOB TPeBYEeTCs NpU peXXuUMe «ileHb HOUYb OTCbIMHOW BbIXOAHON»?

o HOpMbI YNCNIEHHOCTY XEHLLMH U-MYXXUYUH B-ONpefesieHHbIX pakoHax.

e PacyeT UMcneHHOCTU pabOTHUKOB B 3aBUCMMOCTU OT NMPOAOSIKUTENTbHOCTU NPON3BOACTBEHHOIO NPOLIECCa, NePepbIBOB HA OTAbIX.
e BnusiHue yncneHHocTu paboTHMKoB Ha OT KOMMaHUuU.

CobnioaeHune HOPM 3aKoHOoAaTe/IbCTBa O-BpeMeHM oTAblXa.

o pefocTaBneHNe BHYTPUCMEHHDBIX NEPEPbIBOB AJ151 MUTAHUA M-0TAbIXa C-y4eTOM TPe6OBaHWil OXpaHbl TPYAA; Clly4aun BKIOYEHUs
nepepbIBOB B-paboyee BpeMms.

e MOXHO-N1 CYyTOYHMKY YCTAHOBUTb 2-4aca o6ef u-2-4aca Ha-CoH?

o Mex aycMmeHHble nepepbiBbl: COBMOAEHNE MUHUMANbHON NpofomkuTensHocTu npu CYPB.

e BbIxoAHble fHU U-eXXeHeAeNbHbIN OTAbIX: TUMNYHbIE OLIMOKW.

Pe)xuM pa6oTbl uTpaduk paboTbl: obLee n-pasnuums.

o [TopsifoK yTBEPXAEHNSA. DNEKTPOHHbBIN UK 6yMaKHbI rpaduk?

o [opsiaoK M3MeHeHus rpacmka CMeHHOCTU UM paboTbl. OCHOBHbIE OLUIMOKU KOMMAHUA.

e MHOIrOCMEHHbIV pexXum paboTbl.

e Pabouunit rpaduK CO-CKOMb3ALLMMU BbIXOAHBIMMU.

'Mékoe pabouee BpeMs (KakKMMM HOPMATUBHbIMU aKTaMy PyKOBOACTBOBaTbCS). MpuMep odopMeHus.
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Tpe6oBaHua TK-PO-k-cocTaBneHuto rpakoB CMEHHOCTU U-03HAKOMJIEHUIO PABOTHUKOB C-HUMU. [pruMepbl ohopMneHus.

e Buabl OTK/IOHEHUSA OT-FpadJVIKa CMEHHOCTU U-TMOKUX rpadleOB, 0COBEHHOCTH NX-AOKYMEHTUPOBaHUA (6OJ'IbHVI‘4HbIl7I, OTNyCK, ono3naHuve,

Nporyn, paHHWit yXo4 CO-CMeHbl, MPOCTOI No-BMHE paboTHUKa M-NPOCTOMN No-BUHe paboTogarens).

e Ocob6eHHOCTM Nepexofa C-0fHOro Tuna rpaduka paboTbl Ha-Apyron.
Bbixog Ha-paboTy 3a-0TCYTCTBYHOLLEro paboTHMKA.

«CyTKN Tpoe».

«[1Ba yepes gBa».

«[JeHb HOYb OTCbIMHON BbIXOAHOMN».

«patmk c-NoAMEHHBIM PaGOTHUKOMD.

«TpEXCMEHHbIV PEXUM».

YyeT Tpe6oBaHuii 3aKOHOAATENbCTBA O-TPYAe NPU cocTaBneHnu rpadumka.

o CoKpalleHuMe paboTbl B-HOYHOE BpeEMS U-B-NMpeanpasgHNYHbIE AHW.

o [lonycTumasi NpoAO/IXUTENBHOCTb paboyero BpeMeHMU.

e YepegoBaHue CMeH.

e OCco6eHHOCTM yyeTa paboyero BpeMeH B-BbIXOAHbIE U-Mpa3fHNYHbIE OHW.
o [loKyMeHTMpOBaHUe paboTbl B-HOYHOE BPEMS], CBEPXYPOUHOI paboThbl.

Tab6enbHblit yueT paboyero BpeMeHu: NpaBuia, TUMNYHbIE OLINGKMN N-MX-10C/IeACTBUS.
JAeHb-2
CnokHble Bonpocbl onnarbl TpyAa paboTHUKOB, nepeBeAeHHbix Ha-CYPB.

o Kakyto cuctemy onnatbl TpyAa NPUMEHSATb MNPU CYMMUPOBAHHOM yyeTe?
o Oksag, yacoBas TapudHas CTaBKa, CAeNbHbIE PaCLEeHKN.
e Kak npousBecTu onnaTty paboTbl B-npasaHuku npu CYPB u-oknage?

o Hy)XHO-n1 onnauymBaTb HelopaboTKy U-NepepaboTKy B-KaXLOM MecsiLe Npu OKMafHON cucTemMe onnatbl Tpyaa?

e Kak onpegenutb CTOMMOCTb HOYHOIO Yaca Npuv OKJIagHON cucTeMe onaTtbl Tpyaa?
e Onnarta nNpocTos.
e Onnata HepoOPaboTOK.

e Onnarta CBerypO‘JHOVI pa60TbI. BO3MOXHOCTb YBENMYEHUS YMcna CBEPXYPOUHbIX YaCcoB: 060CHOBaHMe 1 onnarta A4ONOSHUTENbHbIX
yacoB. PasmMepbl onnaTbl, Cpoku BbinnaTbl. OnpegeneHne KoanyecTasa 4acos CBerypO‘-IHOVI pa6OTbI. HoBblIn nopagok onnatbl

CBEpPXYPOYHOW paboTbl C Y4ETOM KOMMEHCALMOHHbIX U CTUMYynupytowwmx Boinnat ¢ 01.09.2024.

e OnnaTbl paboTbl B BbIXOAHbIE U Npa3AHUYHbIE fHU B Npefenax rpaduka v ceepx rpaduka. TpeboBaHUsa K paaMmepy onnatbl B
cooTBeTcTBUM ¢ MocTaHoBNeHWeM KC PO o1 28.06.2018 N2 26-M.KomMneHcaLms Hencnonb3oBaHHbIX fHEN oTAbixa 3a paboTy B

BbIXOAHbIE AHW NPU YBOJSIbHEHMM MO Npasunam npumeHsembim ¢ 01.03.2025r.
e [lononHuTenbHble BbIXOAHbIE AHW POAUTENSAM AeTel-UHBaNMAOB.
e 3apaboTHas nnaTa 3a NepByto MNOJIOBUHY MecsiLia.
e HecTaHpapTHble cuTyauum B CBA3KU C NpuMmeHeHnem CYPB.

HanpaeneHue pa6oTHukoB c-CYPB B-KOMaHAMPOBKY.

o OdopmeHune Tabens.
o [Nopagok NpefocTaBieHUs rapaHTUM.
o Pexxum Tpyaa B-NpvHUMaloLLER KOMNaHUN.

OCo6eHHOCTH peXxuma TpyAa BoguTenei.

¢ YT0 BK/IIOYaeTCs B-paboyee Bpems BoamTensa?

e MakcumanbHas NPOAOCMKUTENIbHOCTb paboyero AHS.

e MakcumanbHasi NPOAOMKUTENIbHOCTb BPEMEHM yNpaB/ieHUsi aBTOMOOUEM.
o MyHMMasnbHasa NPOAOIKUTENBHOCTb €XXeAHEBHOIo OTAbIXA.

o MyHMManbHasa NPOAOIKUTENBHOCTb eXXeHefle/IbHOro oTAbIXa.

o Bo3MOXHble rpaduku paboTbl BogUTENEN.

Oco6eHHocTu CYPB npu BaxTOBOM MeToAe paboTbl.

e YyeTHbIV Nepuoa.

e CocTaBHble 3N1EMEHTbI rpadlea npu BaXxToBOM MeToLe (BaXTa, AHW B-NYTU, AHU MeXXAYyBaXTOBOIo OoTAblxa, BbIXO,D,HbIe).

o OnnaTa MeXJayBaxTOBOro OTAbIXa.
o PekoMeHZyeMble peXxxuMbl Tpyaa Npu BaxTOBOM MeToje.
e BaxToBble UMKIbI.

. FapaHval n-KoMneHcauunun pa6OTHVIKaM-BaXTOBVIKaM: nopAAOK YCTaHOBJIEHUA, pacyeTa N-HaNoroo6/10XKeHUS.

MpakKTnyeckas YyacTb:

o PacyeTt uMcneHHocTu nepcoHana Ha-ogHy AOMKHOCTb B-3aBUCUMOCTU OT-peXunma pa60TbI KOMMaHuu M-rpachKa CMeHHoCTU. PacyeTt

nonpaBoK K-YNCTIEHHOCTHU, UCXoasa Us-pexxnma pa6OTbI M-rpachKa CMEHHOCTMW.
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PacueT rpaduKoB CMEHHOCTM AN KPYFIOCYTOUYHOMO PeXXmumMa paboTbl KOMMaHUU.
o PacyeT «CKpbITbIX» CBEPXYPOUHbIX.
o Keitc «PacueT 3apaboTHOI NnaTbl C-y4eTOM NpasaHUYHbIX».

o

o Kelic «PacyeT 3apaboTHOI NnaTbl NO-[O/HKHOCTM MPU CMEHHOM rpaduke paboTbi».

[lpenogaBaTenu

LUHAWEP CeeTnaHa AHaTONbeBHA

npaKTVIKyIOLLI,MVI HOPUCT, pyKoBOAUTENDb OTAEeNa Tpyaa n MeTO40J10Tnn "I'Ipep,npwﬂme no nocTtaBKamM npoaykuunu YnpasneHusa genamu

Mpe3unpeHTa Poccuinckon dGegepaumm’.

Mpenogasatens PAHXuIC npu Mpe3sugeHTte PO.
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