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MCKyCCTBeHHbIVI MHTENNEKT O/1A rocyaapCTBEHHDbIX C/Ty>XXallnx:
TEKCTbI, OKYMEHTbI, BU3Yyall. I'Ip|/||v|eHeH|/|e anda ontTuMn3auunu

NoBCeAHEBHbIX pabo4nx 3aaad

MpaKTUKOOPMEHTUPOBAHHbIN MHTEHCUB, KOTOPbIN HayuyuT Ucnofib3oBaTb MW B MoBceaHeBHOM paboTe roccnyxatiero — 6es
CNOXHOCTEW U NMLIHEN Teopuun. 3a 2 fiHA CNyLwaTeny Hay4aTcs aBTOMaTM3npoBaTb PYTUHY: TOTOBUTbL NUCbMa, CNPaBKK, TabuLbl,
npeseHTauuu, BU3yas U BUAEO — C MOMOLLbIO POCCUICKUX U MeXAYHapoaHbIX MN-MHCTPYMEHTOB, afanTUpoBaHHbIX Moj,
roccekTop. Kypc AacT He TOMIbKO 3HaHUS, HO U KOHKPETHbIE Wa6ioHbl, FOTOBbIE PELLEHUs U YBEPEHHOCTb B TOM, Kak MW MoxeT
paboTaTb Ha Bac.

[ata npoBepeHusn: OTKpbiTas gata

Bup 06yuyeHus: Kypc noBbleHust KBanudukaumm

®dopmart obyueHuss: OHNalH-TpaHCAAUMS

CpokK obyueHus: 2 fHsl

MpogomkuTenbHocTb 06yyeHus: 16yacoB

JAins y4yacTHMKOB nNpeflycMOTpeHo: MeToauyeckuni matepwmarn.

JIOKYMEeHT Nno oKOHYaHuM o6yyeHuns: o nToram obydyeHus cnyliaTenu, yCcnewHo npoLeaLline UTOroByo aTTeCTaLuio No NporpaMmme
06y4yeHus, MoslyyatoT Y 4,0CTOBEepeHME O NOBbIWEHUN KBanudukaumm B o6bemMe 16 4acos (B COOTBETCTBUM C NIULIEH3UEN Ha NpaBo
BefeHVs 06pa3oBaTeNibHON AeATeNbHOCTH, BblAaHHOM [enapTaMeHToM 06pa3oBaHus U Hayku ropoaa Mocksbl).

Ina Koro npegHasHayeH

PykoBoauTtenei n cneunanucToB ynpassieHU U OTAENOB MO paboTe ¢ 06paLleHUaAMU rpaxK aaH, pyKOBOAUTENEN U CNeLnanmcToB Cnyxo
[OKYMEHTaUMOHHOro o6ecrneyeHuns ynpaBneHus], 1eflonpon3BoaunTesnieil, TOMOLLHUKOB PYKOBOAMTESEN, NepCoHanbHbIX aCCUCTEHTOB,
crneunanncToB No KOHTPOJIHO UCMOMHEHUSI MOPYYEHUIA, PYKOBOAMTENEN NPecc-CnyX6, npecc-cekpeTapew, CneLumManncToB Mo CBSA3AM C
obLiecTBeHHOCTbIO U CMW, rocyaapCTBEHHbIX U MyHULIMMANbHbIX CRYXaLlKX, 3aUHTEPECOBaHHbIX B UCMOJIb30BAHUN COBPEMEHHbIX
TEXHOJMIOrMI ANst ONTUMMU3aLMM NOBCEAHEBHbIX pabounx 3aaad.-

Lienb o6y4yeHus

Datb roccny>auwum akTtyasibHble LWICprBbIe HaBbIKU pa6OTbI Cc MM-MHCprMeHTaMM Aana ontuMmnsaumm noecegHeBHbIX paéoqwx 3ajauv.

Oco6eHHOCTH NporpaMmmsil

dopmaT npoBefeHUs: MHTEHCUB-NPaKTUKYM, 6 MoAynel no 1,5 4 + 2 UTOroBbix NpakTUKyMa + 2 o6eyxaeHus. Pokyc: TeKCT, Tabnuupl,
LLOKYMEHTbI, MPe3eHTaLuu, NIaHUPOBaHWE Y BHYTPEHHWE KOMMYHUKaLUK.
Mo OKOHYaAHUM OBLLEHUS KaXAblii CryliaTesNb YiAET C FoTOBbIMU AOKYMEHTaMW, BU3yanaMu 1 CLieHapusiMU1 NoJ, CBOU 3afauu.

PesynbTaT 06y4YeHus

B pe3ynbTaTte o6yquuﬂ Ha Kypce caywiaTtesim Hay4yatcsa:

e Pa6oTtaTb ¢ ChatGPT, GigaChat, AHaekcGPT, Kandinsky, HeyGen, CapCut.
o Co3paBaTb AefoBble MUCbMA, CNY)Ke6Hble 3an1CKu, CrpaBKu U Tabimubl.
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e Cobupatb npe3eHTaLuu, BU3yannsmpoBaTb NPOLECChHI, AenaTb UANOCTPaLMUK U BULEO.

9TO MeponpuaTUe MOXHO 3aKa3aTb B KOpNopaTuBHOM opmaTe (06y4eHne COTPYAHUKOB OLHOM KOMMaHuK).

[TporpamMmma oby4yeHus

[eHb 1.
Ba3oBblit HaBblk pa6oTbl ¢ UN: nucbMa, BOKYMEHTbI, TEKCTbI.
Mopaynb 1. Beegenue B UN: HelipoceTH Kak NOBCeAHEBHbI UHCTPYMEHT.
o 0630p kntouyeBbix MU-Mopeneit: ChatGPT, GigaChat, AHAeKCGPT, X BO3MOXHOCTU U OrpaHUYEHUS B TOCCEKTOPE.
o Kak «pasroBapuBaTtb» ¢ M/ rpamMoTHO:
o CTPyKTypa 3anpoca (npomra);
o HACTpoWKa CTUIS, TOHA, POJIW, ANUHbBI, YPOBHSI POPManbHOCTH.
e Pa3bop napaMeTpoB:

o «TemnepaTypa» reHepauuu (TOYHOCTb VS. KpeaTuB);
0 «TOHaNIbHOCTb» (0MUMaNbHO / HEATPaNbHO / APYXeNo6HO);
o «pOJIEBOM CTUSb» (HAaNPUMEP, «MULLK, KaK 3KCMepT», «<OTBETb, KaK MOMOLLHUK»).

CueHapuu NPpUMEeHeHMS:

¢ Monpocutb NN cospaTtb TEKCT ANA KONNErW, PyKOBOACTBA WM BHELLHErO NosyyaTens.
e HacTpouTb OTBET MO TOHY: «BEXINBOE HANOMUHAHUE» UK «ObULMANBHOE Pa3bACHEHMED.
e [MonyumnTb pasHble GOPMYNMPOBKU OQHOW M TOM e MbICIU — U BbIGPaTh HYXHYHO.

MpaKTukym:

e HanucaHue 3anpoca no ofHoOW TeMe, MEHSIA CTWUb: 0dULManbHO, APYXento6HO, KpaTKo.

o CpaBHeHWe, 4TO MONYYNNoCh, 1 BbiBoAbl: «<Kak MU nHTepnpeTupoBan Moo Npocbby? YTo BANAET Ha pe3ynbTaT?»
o KomaHaHas MUHW-Urpa: yragai, Kako CcTub 6bin 3ajaH.

o Cnywarenu nosy4yatoT ClMCOK 6a30BbIX NPOMTOB U LWIABNOHOB A5 NOBCEAHEBHbIX 3ajay.

Mogpaynb 2. [lenoBas nepenucka ¢ UN: nucbMa, yBefoMneHus:, Cy)xebKu.

e Kak ucnonbsoatb UM ans noarotoBku obuumanbHoON nepenucku: obpalleHus], yBeJoMIeHWs, OTBETbI Ha 3anpochl.

e PaboTa Cc AenoBbIM CTUEM:

o reHepaLusi MUCEM C Hyns;
o ajlanTauus Moj cTaHAapTbl yUpexaeHus;
o cobntofieHne aTUKeTa u CTPYKTYpbl.

e BoamoxHocTu N ana pepakTypbl:

o nepedopMynnMpoBKa («Hanuwm obuLmanbHo», <y6epu NULIHee», «CAeNain BEXIMBO»);
o NMpoBepKa Ha COOTBETCTBUE CTUIIHO;
o aBTOMaTuyeckasi 3aMeHa pa3roBOpHbIX GOPMYSIMPOBOK.

o NHcTpymeHTbl: ChatGPT, AHaekcGPT, GigaChat, LanguageTool, Grammarly.
CueHapum NpUMeHeHus:

o OTBET rpaxaaHuHy no o6paLLeHUto.

o Cnyxe6Hoe yBefOMJIEHNE KOJINEram.

¢ [lMCbMO-HanoMmHaHne pyKoOBOACTBY.

e 3anpoc/oTBeT MO COrniacoBaHUIo UM YTOYHEHUIO 3aauN.

MpaKTukym:

e HanucaHue yepHOBMKa NMCbMa MO 3aaHHOW CUTYaL MK,

o [MpoBepka ero uepe3 UW: nepedopmynmpoBka, KOPpeKTypa, CTUIN3aLus.

o CpaBHeHMWe Tpex BEPCUI: OpuUrnHan, oTpeaakTUpoBaHHy Bpy4YHyto, MN-creHepupoBaHHyto.
e Pas6op owmnb0oK 1 «nposanbl» M — yunmces 6b1Tb pegaktopom UN.
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e Cnywarenu nosy4yatoT ClMCOK dpas U NPOMTOB A/l YCKOPEHUS AeNOBOW NePenucKu.
Mopaynb 3. BHyTpeHHUe f,0KyMeHTbI ¢ UA: cnpaBky, NOACHUTENbHbIe, 3aMUCKU.

o Kak 6bICTpO co3fiaBaTh CNy>XebHble U BHYTPEHHME AOKYMEHTbI ¢ nomoLbio MW: cnipaBkm, NOSICHUTENbHbIE 3aNUCKKU, BHYTPEHHMUE
OTYETDI.

e Pa6oTa c pernaMmeHTamu: cTpykTypa no FOCTy, norvka nogayuv nHdopmaluu, CTUnb.

e icnonb3oBaHune NN gns:

o 0opMIIEHUs TEKCTA B 1e/IOBOM CTUNE;
o NMPOBEPKMU JIOTUKU, CTPYKTYpbl, opdorpacduy;
o aBTOMaTMYeCcKoro hopMaTUpPOBaHNA NOA LWABMIOH yUpeXAeHus.

o NIHcTpyMeHTbl: ChatGPT, AHaekcGPT, GigaChat, Word, Google Docs, fiHaekc [LlOKyMeHTbI.
CueHapuu NpUMeHeHus:

o [MosicHUTeNbHas No GakTy HapyLIeHUs CpoKa UM U3MEHeHMs nnaHa.
o CnyxxebHas 3anvcka ¢ npeasioXKeHUeM UM 060CHOBaHUEM.

e BHYTpeHHsIA cnpaBKa Mo 3anpocy pyKOBOACTBaA.

e 3anucka-pestomMe K Tabnuue, OTYETY, MUCbMY.

MpaKTukym:

e Bbi6op Keiica: «losicHuTenbHas» unu «Cnyxebkay.

o ['eHepaumsa yepHOBKKa TekcTa ¢ UN.

e PefaKTUpYIOT NOA pernaMeHT yupexxaeHusi, GopMaTupytoT, BbIYMTbIBAIOT.

e Cnywartenu nony4yatoT WabnoHbl U TPOMTbI AJ1A TUNOBbIX 3ajay.

o QuHanbHas npoBepka: «[ToKaxxu JOKYMEHT, KOTOPbI MOXHO OTMPaBUTb CEroHs».

WToroeas npakTnka aHA: Moii nepebii UA-A0KYyMeEHT.

MpaKTuKyM: criyliaTenu BbIGMpatoT peasnbHyto pabodyto 3agady U3 CBoei NpakTuKK (Cnyxe6Has 3anuncka, MMCbMO, CripaBKa, BHyTPEHHee
yBeAOMJ/IEHNE) U CO3Lat0T JJOKYMEHT C HY/Si C MOMOLLbIO MUN-MHCTPYMEHTOB, Npoias BECb LIMKJIT: MOCTaHOBKA Lienn 1 Bbi6opa,
noaxoasuiero MW, popmMynupoBka 3anpoca, reHepaLus TeKCTa, peakTMpoBaHue 1 NpoBepka, opopMiieHne Noj CTaHAAPT yUPEXAEHUS.

®dopmar:

e Pa6oTa o nHAaMBMayasbHOMY LABJIOHY: yYaCTHWUK CaM BblbUpaeT hopMaT JOKYMEHTA.
e MMoMolLLb OT TpeHepa: pas36op NPOMTa, MOUCK hOPMYIMPOBOK, KOPPEKTYpa.
o MuHu-3awmTa: «BoT uTo A caenan(a) — Tak 6bl A oTnpaeus(a) aTo 3aBTpar.

Ha Bbixoge: roToBblI [OKYMEHT, NPUrOAHbIN K UCMO/Ib30BaHMIO, U 3aKPenEHHbIN HaBblK B3auMmoaeincTeumsa ¢ MM no knoveBbiM 3agavam.
JeHb 2.

OTyeTbl, Npe3eHTaLuu, CoBell,aHusa, BU3yan.

Mogpaynb 4. Tabnuubl u oT4éTbI ¢ UU: reHepaLms, aHanu3s, NOsICHEHUS.

e Kak ucnonbsoaTb UM pns cospaHus pabounx Tabnuu ¢ Hyns: «Mnaw», «Fpaduk», «Tabenby, «<PeecTp».
e ['eHepauus CTPYKTYpMPOBaHHbIX TabnmL, Ha OCHOBE TEKCTOBOIO 3anpoca.

o O6bsicHEHWE HOPMYJT, aBTO3aMOJIHEHWE 3HAYEHMIA, TPOBEpPKa JIOTUKM.

e VHTepnpeTaums AaHHbIX: KaK NOAy4YUTb MOHATHOE MOSICHEHWE U KPaTKUiA BbIBOJ K OTUETY.

e 0630p MHCcTpyMeHTOB: Excel ¢ Copilot, Google Tabnuubl + Gemini, AHaekc Tabnumubl + GigaChat.

CueHapuu NpUMeHeHus:

o [MnaH MeponpuATUA Ha MecsAl/KBapTan.

e Tabenb KOMaHAMPOBOK/OTNYCKOB.

o PeecTp obpalleHuin rpaxxaaH.

e CBOAKa MO UCMONHEHUIO MOPYYEHUIA.

e ABTOMAaTMYECKOE COCTaBNEHMNE NOACHUTENBHON 3aNUCKK AN PYKOBOACTBA.

MpaKTukym:

o GopmynuposaHue 3anpoca: «Cosgait Tabnuuy ana ___».

e MNonyyeHue ot UM Tabnuuy + nosicHeHue.

o [MpaBka, fo6aBNEHUS, HACTPOWKa CTONBLOB, FreHepaLus NOANUCU K JOKYMEHTY.
e 3awmTa: «4T10 6bI BbI MPUMEHNIM B CBOEN paboTe 3aBTpa?»

e CnylwiaTensim ocTarTCs roToBble WabnoHbl Ans AanbHENLLEr0 UCMONb30BaHUS.

Mopaynb 5. BusyanbHbiit 1 BUAEOKOHTEHT ¢ MU: oT unniocTpaumii Ao BUAeoobpaLl,eHui.
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e Kak ucnonb3soBaTb Bu3yasbHbiii U/ B paboTe roccnyxallero: 06/0)KK1 ANt fOKYMEHTOB, CXeMbl, MHdorpaduka, BHyTpeHHME KapTouKy,
nosapaBfieHus.

e 0630p MHCTPYMEHTOB:

e Kandinsky 3.0 — reHepauus fenoBbix POHOB, 6510K-CXEM, BU3YyasibHbIX CLIEH.

o LlleneBpymM / GigaChat Vision — pa6oTa ¢ poccuiickumun MU no onucaxmto.

e HeyGen — co3fiaHne KOPOTKOro BUAEO C rOBOPsILLEN aBaTapKoi Ha 6a3e TekcTa.

e CapCut — reHepauusa POIMKOB C TUTPaAMM, 3BYKOM, aHUMaLMEN N aBTOMaTUUYECKUM MOHTaXKOM.

CueHapun NpUMeHeHus:

o 06510)KKa A1 METOAUYKN / OTUETA.

e [MamsATKa N MUHKU-MHGorpadrka No BHyTPEHHEMY perfiaMeHTy.

o [o3gpaBuTENbHOE/pasbsCHAOWEee BULeoobpalleHMe OT oTAena.

o «BusyanbHbIin cnaing» K npeseHTaunn: 6510K-cxema Uan Kito4eBoin Tesnc.

MpakTuKyMm:

o [eHepauusi 06/10XKMN UM KapTOUKy Anst AOKYMEHTa UM UHCTPYKLIMM.

o CozpaHve Buaeo: B HeyGen (co3fiaHue BULEO C TEKCTOM + nULioM-aBaTapoM) unum B CapCut (MOHTaXx C BU3yasioM, 03BYYKOM, TEKCTOM).

e BapuaHTbl WwabnoHoB: «Kak nogath 3anBneHune», «Kyaa obpaliatbea», «<HoBas MHUMUMaTUBa», «[lo3gpaBneHne Konneram ot oTaena.

e Cnywartenu cosgatoT Habop BU3yanoB UM BUAEO, KOTOPbI MOXHO peanbHO UCMONb30BaTb B paboyeM npoLecce: Npe3eHTauuu,
MeToAnuYKe, BHYTPEHHEM nopTane, Telegram-kaHane yupexxaeHus.

Mogynb 6. Mpe3enTauum ¢ UN: cTpykTypa, TEKCTbI, BU3yan 3a 15 MUHYT.

o Kak 6bICTpo co6paTh Npe3eHTaLmMIo No paboyer 3aaye: oT CTPYKTYpbl A0 0hOPMEHUS.
e NcnonbaoBaHue TekcToBbix MM (ChatGPT, GigaChat, AHaekcGPT) ans:

o CO34aHu1s CTPYKTYpbl CNangos.;
o (hOPMYNIMPOBKM 3aro/IOBKOB U MOSICHEHMWIA;
o apanTauuu TeKcTa Nog AenoBow CTUb.

o NopkntoueHue BusyanbHoro NI:

o reHepaums nsobpaxeHui, hoHos 1 cxem ¢ Kandinsky, LLiegeBpym, Midjourney (npu gocTyne).
o CepBuchbl npeseHTaumuin: Gamma, AHgekc MNMpeseHTauun, PowerPoint ¢ Copilot — noa6op nog 3agayum roccekTopa u COBMECTHYO paboTy.
CuieHapumn npUMeHeHus:

o [peseHTalUuA UTOrOB paboTbl OTAENa.

e 3alluTa NPOEKTHOW MHULMATHMBBI.

e Busyanusaums UHCTPYKLMM UM perfiamMeHTa.

e O6ocHOBaHMWe 6I04)KeTa UM M3MeHeHMs npoLeaypbl.

o O6yyatoLan uim BBoAHanA NpeseHTaums AN HOBbIX COTPYAHWUKOB.

MpakTukym:

o Bbi6op TeMbl: «OTYET», «[TpoeKT», «[osicHeHne».

o [eHepauus nNnaHa cnanfos, TEKCTbl U BU3yan.

e C6op 5-7 cnanpoB ¢ 0hOPMSIEHUEM B CTUIE YUPEXIEHUS.

e Cnyliatenu nonyyaroT roToBblIi WabMoH + 3 npMMepa NPOMTOB AJ1S FeHepaummn CnanfoB 1 BU3yasnos.
o o XenaHuto — 3alMTa: KOpPOTKasa NpeseHTauns CBoero pesynbraTa rpynne.

WTorosas npakTuka AHA: MUHKU-IPOEKT.

MpakTUKyM: KaXXAbli cnyLaTenb cobmpaeT MUHU-KOMIIEKT AOKYMEHTOB, OTPaXatoLLii CKBO3HOW paboyunil NpoLecc ¢ NpUMEHEHNEM
NWN. B pokyce — LLeNOCTHOCTb, 10rMKka, opopMeHune 1 roTOBHOCTb K OTMPaBKe Uu 3almTe.

YTO HY)XHO cobpaTb:

o Tabnuuy no 3agaHHoi TeMe (Hanpumep, «MnaH MeponpusaTUit», «Fpadmrk OTNyCKOB», «<PeecTp o6paLleHuit»).

o KpaTKyto NOSICHUTENbHYIO 3anuncKy K Tabnuue.

o [peseHTauuto Ha 5—7 cnarnoB No 3TUM [laHHbIM C UCMNOJIb30BaHMeM aBaTapa us HeyGen.

e NTorosoe NUCbMO (BHYTPEHHEE UK BHELLHEe) C NPUKPENieHneM JOKYMeHTa 1 GOpMYIMPOBKON «4TO CAENaHo».

®dopmar:

e ViHanBmAayanbHas pa6oTa ¢ LwabnoHamu.
e lNoaaepxka oT TpeHepa: HaBMraums no 3agavyam, MOMOLLb ¢ NPOMTaMu, opMaTUpPOBaHMEM, IOFUKOW NOAaYMN.
e [poBepKa: y4acTHWK caM NpoBepsieT KOMIIEKT MO YeK-NIUCTY «OTOBO K OTMpaBKe?».

Ha Bbixofe: NONHOLUEHHbI MUHU-AOKYMEHTOMOTOK — OT AaHHbIX [0 OTYETA U BM3yasa — KOTOPbIil MOXHO UCMONb30BaTb B peasibHoOM
paboTe.
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[lpenogaBaTenu

NWMAHW XaHym Kypb6aHkagbleBHa

9kcnepT no Al (MCKycCTBEHHOMY MHTENNEKTY) U HeilpoceTsiM. MeTogonor EdTech.

e 20+ neT onbiTa paboTbl B 06pasoBaHny;
e 12+ et onbiTa paboTbl METOAOOrOM;
e 3+ropa onbiTa paboTbl C CEPBUCAMU UCKYCCTBEHHOIO MHTENJIEKTA.

9KcnepT-npaKTuK no paéote ¢ MN-cepBucamm, BHeAPEHMIO Ux B 6U3Hec-Npouecchl, co3gannto M-accncteHToB n yaT-60T0B ¢ ChatGPT.
MeHTOp Ha KapbepHOM MapkeTnneice oT HH.ru, akcnepT no Al-cepucam ansi noucka paboTbl U pa3BUTUSI Kapbepbl. CTapLuni
npenopaasatenb Kadpeapbl UT Mockosckoro YHusepcuteta um. C.10. ButTe.
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