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MCKyCCTBeHHbIVI MHTENNEKT O/1A rocyaapCTBEHHDbIX C/Ty>XXallnx:
TEKCTbI, OKYMEHTbI, BU3Yyall. I'Ip|/||v|eHeH|/|e anda ontTuMn3auunu

NoBCeAHEBHbIX pabo4nx 3aaad

MpaKTUKOOPMEHTUPOBAHHbIN MHTEHCUB, KOTOPbIN HayuyuT Ucnofib3oBaTb MW B MoBceaHeBHOM paboTe roccnyxatiero — 6es
CNOXHOCTEW U NMLIHEN Teopuun. 3a 2 fiHA CNyLwaTeny Hay4aTcs aBTOMaTM3npoBaTb PYTUHY: TOTOBUTbL NUCbMa, CNPaBKK, TabuLbl,
npeseHTauuu, BU3yas U BUAEO — C MOMOLLbIO POCCUICKUX U MeXAYHapoaHbIX MN-MHCTPYMEHTOB, afanTUpoBaHHbIX Moj,
roccekTop. Kypc AacT He TOMIbKO 3HaHUS, HO U KOHKPETHbIE Wa6ioHbl, FOTOBbIE PELLEHUs U YBEPEHHOCTb B TOM, Kak MW MoxeT
paboTaTb Ha Bac.

[ata nposepeHusn: 8-9 uroHa 2026 ¢ 10:00 go 17:30
ApTtukyn: MC28077

Bup, 06yuenus: Kypc noBbilLeHus KBanudukaumm
dopmar obyyeHus: [IHeBHOW

Cpok obyueHus: 2 fHs

MpopomKkuTenbHOCTb 06yuyeHus: 164acos

MecTo npoBefeHus: r. MockBa, yn. 3osiotas, 4. 11, 6u3Hec-LeHTp «30/10TO», 5 aTax. BceM yyacTHUKaM BbicbliaeTcs nogpobHasa cxema
npoesfa Ha cemMuHap.

CtoumocTb yyactus: 43 900 py6.
[Ana yyacTHMKOB NpefycMoTpeHo: MeToanyeckuit maTepuan, Kode-naysbi.

J[I0KyMeHT no oKoH4YaHUU obyyeHus: o nToram obyyeHus cnyliaTenu, yCnewHo nNpoLeaLine UTOroByo aTTecTaLuto No NporpaMme
06yyeHUs, MOlyyatoT Y 4OCTOBEPEHME O NOBbILWEHUN KBanudukaumm B o6bemMe 16 4acos (B COOTBETCTBUM C NIULIEH3UEN Ha NpaBo
BefleHVsi o6pa3oBaTesibHON AesTeNbHOCTH, BblAaHHOM [enapTaMeHToM 06pa3oBaHusi U Hayku ropoga MockBbl).

Ilna Kkoro npegHasHadeH

PyKOBO,D,MTeJ'IeVI n cneynanncToB yl'lpaBJ‘IEHVII7I noTtaenos no pa60Te C 06paLLl,eHI/I$'-IMVI rpaxxaaH, pyKOBOp,VITeneﬂ n cneynannctTos CJ'Iy)K6
[OKYMEHTaUNOHHOIo 06ecneYyeHmns ynpaBeHus], 4eNonpon3BoanTeNnei, NMOMOLLHUKOB PYKOBOAMUTENEN, NEPCOHaNbHbIX aCCUCTEHTOB,
cneynasimcToB NO KOHTPOJIKO UCNOJTHEHUA I'IOpyHEHVIVI, pyKOBO,El,I/ITerIeVI npecc—cny>K6, npecc—cereTapeVl, cneunanncToB Mo CBA3AM C

o6LecTBeHHOCTbIO M CMMW, rocylapCTBEHHbIX U MyHULMNAbHbIX CNyXalluxX, 3anHTepecoBaHHbIX B UCMOb30BaHNN COBPEMEHHbIX
TEXHOMOrMI ANA oNTUMU3aLUM NOBCEAHEBHbIX paboymx 3agad.-

Lienb o6y4yeHus

JaTb roccnyxalimm akTyasnbHble LUndpoBble HaBblKK pa6oTbl ¢ UUA-MHCTpyMeHTaMu Anst ONTMMU3aLMmM NOBCeAHEBHbIX pabounx 3aaau.

OCco6eHHOCTH NporpaMmmsil

dopMart npoeefeHUs: UHTEHCUB-NPAKTUKYM, 6 MoZynel Mo 1,5 4 + 2 UTOroBbIX NpakTUKyMa + 2 o6cyxaeHusi. Dokyc: TeKCT, Tabnmubl,
LOKYMEHTbI, Npe3eHTaLmMK, NNaHNpPOBaHNe Y BHYTPEHHNE KOMMYHUKaLWK.
Mo oKOHYaHWK 06LLEHNA KaX bl cnyluaTesb YAeT C rOTOBbIMU JOKYMEHTaMM, BU3yanaMu 1 CLieHapusaMU Mo CBOU 3aaaun.
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PesynbTaT 06y4yeHus
B pe3ynbTaTe 06y4eHNst Ha Kypce CnyluaTenu HayyaTcs:

e Pa6oTaTb c ChatGPT, GigaChat, AHaekcGPT, Kandinsky, HeyGen, CapCut.
e Co3paBaTb AefoBble MUCbMA, CNY)XE6HbIEe 3annCKu, CrpaBky U Tabnumubl.
e Cobupatb Npe3eHTaLuu, BU3yannsmpoBaTb NpPOLECCh], AenaTh UINOCTPaLUM U BULEO.

3TO MeponpuATMe MOXHO 3aKasaTb B KOpNopaTMBHOM hopmaTe (06yyeHne COTPYAHUKOB OAHOM KOMMNaHuK).

[TporpamMmma oby4yeHus

AeHb 1.
Ba3oBblit HaBblk pa6oTbl ¢ UU: nucbMa, BOKYMEHTbI, TEKCTbI.
Mopynb 1. BBegeHue B UN: HelipoceTH KaK NoBCeAHEBHbIA UHCTPYMEHT.
o 0630p kntoyeBbix MU-mopeneit: ChatGPT, GigaChat, AHAeKCGPT, ux BO3MOXHOCTU U OrpaHUYEHUSI B TOCCEKTOPE.
e Kak «pasroBapuBatb» ¢ I rpaMoTHO:
o CTpPyKTypa 3anpoca (npomTa);
o HacTpowKa CTUS, TOHa, PONu, ANNHbI, YpOBHS HOPManbHOCTH.
e Pa3bop napaMeTpoB:

o «TeMnepaTtypa» reHepauum (TOYHOCTb VS. KpeaTuB);
o «TOHaNIbHOCTb» (0dULMaNbHO / HENTPANBHO / APYXENtO6HO);
o «pONEeBON CTUNb» (HanpUMep, <MLK, KakK 9KCMEPT», <OTBETb, KakK MOMOLLHUK»).

CueHapun NpUMeHeHus:

e [Tonpocutb U cospaTb TEKCT ANSA KOSEru, pyKoOBOACTBA UM BHELLHEro noayyaTens.
e HacTpouTb OTBET MO TOHY: «BEXJ/IMBOE HAaNoMUHaHWe» Unu «ohuumanbHoe pasbACHEHNEY.
o MonyunTb pasHble GOpMYSIMPOBKM OAHOW U TOW XX MbICIU — U BbIGPaTb HYXXHYO.

MpaKTukym:

¢ HanucaHue 3anpoca no ogHoW TeMe, MEHSASt CTUMb: ohULManbHO, APYXKENo6HO, KpaTKo.

e CpaBHEHWe, YTO MOJTyYNUOCh, U BbiBOAbI: «Kak MM nHTepnpeTMpoBan Moo Npocb6y? YTo BAMSET Ha pesynbTaT?»
¢ KomMaHaHas MUHW-Urpa: yrafiai, Kakoi cTub 6bin 3ajaH.

e CnywiaTenu nonyyatoT CrmMcok 6a3oBbiX NMPOMTOB U LWAG6/OHOB AJA MOBCEAHEBHbIX 3aAau.

Mogaynb 2. lenosas nepenucka ¢ UM: nucbMa, yeeAOMNEHUSA, CNYXKe6KHU.

e Kak ucnonbsoBatb W/ ana nogrotoBku odmumaanon nepenncku: O6paLIJ,EHVIF|, yBeAOMJIEHUA, OTBETbI Ha 3aMnpocChbl.

e Pa6oTa Cc AefoBbIM CTU/IEM:
o reHepaums MUCEM C HyNs;
o afanTauus nog CTaHAapTbl YYPEXAEHUS;
o cobntofieHne 3TUKeTa U CTPYKTYpbl.

e BosmoxxHocTu U ans pepakTtypbl:

o nepedopMynmpoBka («<Hanuwwu obuLManbHO», <y6epu NIULLHEE», «CAeNan BEXIUBO»);
© NpoBepKa Ha COOTBETCTBUE CTUIHO;
o aBToOMaTuyeckas 3amMeHa pa3roBOPHbIX GOPMYSTMPOBOK.

o NHcTpyMmeHTbl: ChatGPT, AHaekcGPT, GigaChat, LanguageTool, Grammarly.
CueHapum NpUMeHeHus:

e OTBET rpaXkAaHMHY No 06paLLEHMIO.

o Cny>ke6Hoe yBeOMJIEHUE KOJINIEraM.

o CbMO-HaNoOMWHaH1e PYKOBOACTBY.

e 3anpoc/oTBET MO COrnacoBaHMIO UM YTOUHEHWIO 3a4aul.
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MpakTuKyMm:

e HanucaHwue YyepHOBMKa NMCbMa MO 3af@aHHON CUTyaLun.

o MpoBepka ero yepes UU: nepedopmynnpoBka, KOppeKTypa, CTUAN3aLms.

e CpaBHeHMWe Tpex BepCUI: OpuUrnHan, oTpeAakTUpoBaHHyo Bpy4YHyto, MN-creHepupoBaHHyto.
e Pasbop owmn6bok u «nposanbl» UM — yuumcesn 6biTb pegaktopom UN.

e Cnywarenu nosyyatot cnUcok ¢ppas u NPOMTOB A1 YCKOPEHUSA AE/10BOV NEPENUCKM.

Mogaynb 3. BHyTpeHHUe AoKYyMeHTbI ¢ UU: cnpaBKu, NOSICHUTENbHbIE, 3aMUCKM.

o Kak 6bICTpO co3fiaBaTh CNy>XebHble U BHYTPEHHME AOKYMEHTbI ¢ nomoLbio MW: cnipaBkm, NOSACHUTENbHbIE 3aNNCKKU, BHYTPEHHMUE
OTYEThI.

e Pa6oTa c pernaMmeHTamu: cTpykTypa no FOCTy, norvka nogayv nHhopmaluu, CTUnb.

e icnonb3oBaHune NN gns:

o 0(hopMIIEHNsI TEKCTa B AENIOBOM CTUJIE;
o MPOBEPKMU JIOFMKK, CTPYKTYpbI, opdorpadum;
o aBTOMaTMYecKoro hopMaTUpPOBaHUA NOA LWABMIOH yUpexXAeHus.

e NIHcTpyMeHTbl: ChatGPT, AHaekcGPT, GigaChat, Word, Google Docs, fiHaekc [LoOKyMeHTbI.
CueHapuu NpUMeHeHus:

e [NosicHUTeNbHas no GaKTy HapyLLeHWs CPOKa U U3MEHEHUS NaHa.
o Cny>ke6Has 3anuncka ¢ npeasioKeHnem unam o60CHoBaHMEM.

o BHYTpeHHAs cnpaBKa No 3anpocy pyKOBOACTBA.

e 3anucka-pestoMe K TabninLe, OTYETY, MUCbMY.

MpaKTukym:

e Bbi6op Keiica: «losicHuTenbHas» unu «Cnyxebkay.

o ['eHepaumsa yepHOBMKKa TekcTa ¢ UN.

e PefaKTUpYIOT NOA pernaMeHT yupexxaeHusi, opMaTmpytoT, BbIYMTbIBAIOT.

e Cnywarenu nony4yatoT WabnoHbl U TPOMTbI A1A TUNOBbIX 3ajay.

o QuHanbHas npoBepka: «[ToKaxxnm JOKYMEHT, KOTOPbI MOXHO OTNPaBUTb CEroAHs».

WToroeas npakTnka aHA: Moii nepebii UA-A0KYMeEHT.

MpaKTuKyM: criyliaTenu BbIGMpatoT peasbHyto pabodyto 3agady U3 CBoer NpakTuKK (cnyxe6Has 3anuncka, MMCbMO, CrpaBKa, BHyTPEHHee
yBeAOMJ/IEHNE) N CO3Lat0T JJOKYMEHT C HY/Si C MOMOLLbIO MUN-MHCTPYMEHTOB, Npoias BECb LMK MOCTaHOBKA Lienu 1 Bbi6opa,
noaxogasuiero MW, popmMynupoBka 3anpoca, reHepaLus TeKCTa, peAakTMpoBaHue 1 NpoBepka, ohpopMieHne Noj CTaHAAPT yUPEXAEHUS.

®dopmar:

e Pa6oTa rno nHanBmayasbHOMY LABJIOHY: yYaCTHWUK CaM Bbl6UpaeT popMaT JOKYMEHTA.
e MMoMmolLLb OT TpeHepa: paséop NPoOMTa, MOUCK hOPMYIMPOBOK, KOPPEKTYpa.
o MuHu-3awwmTa: «BoT uTo A caenan(a) — Tak 6bl A oTnpaeus(a) aTo 3aBTpar.

Ha Bbixoge: roToBbI JOKYMEHT, NPUrOAHbIN K UCMO/Ib30BaHMIO, U 3aKpenIEHHbIN HaBblK B3auMoaeincTeums ¢ M/ no knoveBbiM 3agavam.
JeHb 2.

OTyeTbl, Npe3eHTaLuu, CoBell,aHusa, BU3yan.

Mopaynb 4. Tabnuubl U oT4éTbI ¢ UU: reHepaLms, aHanus, NOsICHEHUS.

e Kak ucnonbsoaTb UM pns cospaHns paboumx Tabnuu ¢ Hyns: «Mnaw», «Fpaduk», «Tabenby, «<PeecTp».
o ['eHepauus CTPYKTYpPMPOBaHHbIX TabmL, Ha OCHOBE TEKCTOBOIO 3anpoca.

o O6bsicHEHWEe hOpMyJT, aBTO3aMOJIHEHWE 3HAYEHMIA, TPOBEpPKa JIOTUKM.

e VHTepnpeTaums AaHHbIX: KaK NONYyYUTb MOHATHOE MOSICHEHWE U KPaTKUiA BbIBOJ, K OTYETY.

e 0630p MHCcTpyMeHTOB: Excel ¢ Copilot, Google Tabnuubl + Gemini, AHaekc Tabnumubl + GigaChat.

CueHapuu NpUMeHeHus:

o [MnaH MeponpuATUA Ha MecsAl/KBapTan.

e Tabenb KOMaHAMPOBOK/OTNYCKOB.

o PeecTp obpalleHuin rpaxxaaH.

o CBO/AKa MO UCMONHEHUIO MOPYYEHUIA.

e ABTOMAaTMYECKOE COCTaBNEHMNE NOACHUTENBHON 3aNUCKK AN PYKOBOACTBA.

MpaKTukym:

o GopmynupoBaHue 3anpoca: «Cosgai Tabnuuy ana ___».

CTtpaHuuya: 313 5



e MonyyeHne ot UM Tabnuuy + NoscHeHMe.

o [paBka, fo6aBNEHNS, HACTPOWKa CTONBL OB, reHepaLus NOANUCU K JOKYMEHTY.
e 3almTa: <410 6bl BbI NPUMEHWNIM B CBOEN paboTe 3aBTpa?»

e CnyliaTensm oCTaloTCsA roToBble WabnoHbl AN AaNbHENLLEro UCMOb30BaHUS.

Mogaynb 5. BusyanbHbliit U BUAECOKOHTEHT ¢ UU: oT unniocTpauuin o BUAeoo6palL,eHUi.

e Kak ncnonbsoBaTtb Bu3yanbHbiii U/ B paboTe roccnyxalero: 0610XK1 AN JOKYMEHTOB, CXeMbl, MHdorpadvka, BHyTpeHHME KapTouKy,
nosapaBfieHus.

e 0630p MHCTPYMEHTOB:

Kandinsky 3.0 — reHepauusa aenoBbix GOHOB, 65T0K-CXeM, BU3YyaslbHbIX CLIEH.

o LlleneBpymM / GigaChat Vision — pa6oTa c poccuiickumun MU no onucaxumto.

e HeyGen — co3paHue KOPOTKOro BUAEO C roBOpPsiLLEl aBaTapKoW Ha 6a3e TekcTa.

e CapCut — reHepauus posIMKOB C TUTPaAMM, 3BYKOM, aHUMaLMEN 1 aBTOMaTUUYECKUM MOHTaXOM.

CueHapuu NpUMeHeHus:

o 06510)KKa O/191 MeTOAUYKN / OTUETA.

o [NamsaTka nnm MuHu-nHdorpaduka no BHYTPEHHEMY perfiaMeHTy.

o [o3gpaBuTenbHoe/pasbsCHsIOLEee BuageoobpaLleHme oT oTaena.

e «BuayanbHbIii cnainf» K npe3eHTaunmu: 6510K-cCXxeMa Un KNo4eBon Tesuc.

MpaKTukym:

o [eHepaLysa 06/10XKM UM KapTOUKY A8 AOKYMEHTa MU UHCTPYKLUMK.

¢ CoapaHuve Buaeo: B HeyGen (cosfaHue BULEO C TEKCTOM + NULOM-aBaTapoM) unum B CapCut (MOHTax C BU3yasioM, 03BYYKOM, TEKCTOM).

o BapwaHTbl Wa6ioHoB: «Kak noaatb 3asBneHune», «Kyaa obpalartbesy», <HoBas MHULmaTMBay, «lo3apaBneHne KosisieraM oT oTAenar.

o Crywatenu co3garoT Habop BM3yasnos Wv BUAEO, KOTOPbIA MOXHO peasibHO UCMOob30BaTb B paboyeM rnpoLecce: npeseHTaumu,
MeToAMuKe, BHyTpeHHeM nopTarne, Telegram-kaHasne yupexaeHus.

Mopaynb 6. MNpeseHTauumn ¢ UN: cTpykTypa, TEKCTbI, BU3yan 3a 15 MUHYT.
e Kak 6bICTpO cobpaTb Npe3eHTaLmMio No paboyen 3afaye: oT CTPYKTYpPbl 40 OPOPMIIEHUS.
¢ WcnonbaoBaHue TekcToBbix MM (ChatGPT, GigaChat, AHaekcGPT) ans:

o CO3[aHusi CTPYKTYpbl CNaifos.;
o (HhOpMYNIMPOBKM 3aro/IOBKOB M MOACHEHMWIA;
o ajanTalun TeKcTa nop AefloBoi CTUMb.

o MopkntoueHue BusyanbHoro NN:

o reHepauusi uso6paxeHuii, GoHoB 1 cxem ¢ Kandinsky, Lenespym, Midjourney (npu goctyne).
o CepBuchbl NpeseHTaumii: Gamma, AHgekc MNpeseHTaumn, PowerPoint ¢ Copilot — nog6op noa 3afayv roccekTopa U COBMECTHYHO paboTy.
CueHapuu NpUMeHeHus:

o [peseHTauuMs UTOros paboTbl oTAeNa.

e 3aluTa NPOEKTHOW UHMLMATUBDI.

o Bu3yanuaauusi MHCTPYKLMM UV pernamMeHTa.

o O60CcHOBaHMe 6l0f)KeTa UM U3MEHeHUs NpoLeaypbl.

o O6yyatoLLas UM BBOAHas NpeseHTaums Afsi HOBbIX COTPYAHUKOB.

MpaKTukym:

o Bbi6op TeMbl: «OTUYET», «[TpoeKT», «[losicHeHMe.

e [eHepauusa nnaHa cnanao., TEKCTbI U BU3Yan.

e C60p 5-7 cnanpoB c 0hOpMISIEHUEM B CTUSE YUPEXIEHUSI.

e CrywiaTenu nosiyyatroT roToBbIi WAaboH + 3 NpMMepa NPOMTOB AJ1S1 FeHepauuvmn cnaifioB U BU3yasoB.
o [1o xenaHuio — 3aLuTa: KOpoTKas Npe3eHTaLusa CBOero peaysbTaTta rpynne.

UToroBas npakTuka gHsa: MUHU-NPOEKT.

MpaKTUKYM: KaxAbli cnyliatenb cO6MpaeT MUHU-KOMMNEKT AOKYMEHTOB, OTPaXKatoLLUi CKBO3HOW paboymii NpoLecc ¢ NpUMeHeHUeM
NWN. B hokyce — LLeNnoCTHOCTb, Nornka, ohopMIEHNE U TOTOBHOCTb K OTNPaBKe UK 3aLumTe.

YT0 HY)XHO cobpaTb:

e Tabnuuy no 3agaHHoi TeMe (Hanpumep, «MnaH MeponpusTuits, «Fpadmk oTNycKoB», «<PeecTp o6paLLeHuity).

o KpaTkyro NosICHUTENbHYO 3aMuCKy K TabnuLe.

o [MpeseHTauuto Ha 5—7 cnarnaoB No 3TUM AaHHbIM C UCNOJIb30BaHMeM aBaTapa us HeyGen.

e NTorosoe NUCbMO (BHYTPEHHEE U BHELLHEe) C NMPUKPEnsieHneM JOKYMeHTa 1 GOpMYIMPOBKOW «4YTO CAENaHO.

CTtpaHuua: 4 us 5



dopmar:

e ViHauBmayanbHas pa6oTa ¢ WwabnoHamu.
o MNMoaaep)kka OT TpeHepa: HaBuraLuusa no 3agadvam, MoMoLLb C MPOMTaMu, hopMaTUPOBaHUEM, JTOTMKOW MoAauM.
o poBepKa: y4aCTHWUK caM NpoBepsAeT KOMIMEKT Mo YeK-IMCTY «0TOBO K OTNpaBKe?».

Ha Bbixoge: NONHOUEHHbIN MUHU-AOKYMEHTONOTOK — OT A@HHbIX A0 OTYéTa 1 BU3yana — KOTOPbIN MOXHO UCNOMIb30BaTb B peasnibHON
pa6ore.

[lpenogaBaTenu

NMMAHW XaHym KypbaHkagbleBHa

9kcnepT no Al (MCKycCTBEHHOMY MHTENNEKTY) U HeilpoceTsiM. MeTogonor EdTech.

e 20+ neT onbiTa paboTbl B 06pa3oBaHny;
e 12+ net onbiTa paboTbl METOLONOIOM;
e 3+ rofa onbiTa paboTbl C CEPBMCAMU UCKYCCTBEHHOMO MHTENIEKTA.

9KcnepT-NpakTuK no paéote ¢ MN-cepBrcamu, BHEAPEHUIO UX B GBU3Hec-NpoLiecchl, co3aaHunto M-accucTeHToB M YaT-60TOB ¢ ChatGPT.
MeHTOp Ha KapbepHOM MapkeTnneice oT HH.ru, akcnepT no Al-cepBucam gnsi noncka paboTbl U pasBUTUS Kapbepbl. CTapLunii
npenogaeatesib kapeapbl UT MockoBckoro YHuBepcuteTa uMm. C.10. ButTe.
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