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MpoaBuHyTbIN ypoBeHb Microsoft Excel: npumeHeHune
WHCTPYMEHTOB AJ/11 aBTOMaTuU3aLnm npoLeccoB o6paboTku u
aHanusa pgaHHbIX. MpakTuKym ansa cneymanncToB

B pamkax nporpaMMbl — nNpakTUKyMa pa3buparoTcs npuemMbl paboTbl B Microsoft Excel npoaBWHYTOro YpOBHS CTIOXKHOCTH.
Pa36upatoTcsi BOSMOXHOCTU MPAKTUYECKOTO NPUMEHEHUS NMPOABUHYTbIX GYHKLMIA EXcel, AMHaMUYecKux AuarpaMm v OTYETOB,
MHCTPYMEHTOB aBTOMaTMU3aLIMKU, 0OCOBEHHOCTM paboTbl ¢ Makpocamu. MprobpeTeHHble HaBbIKK MO3BOJIAT MOBbICUTD
NpOV3BOAUTENBHOCTb TPYAA COTPYAHMKOB KOMMNaHWM, aBBTOMaTU3MpoBaTh HEO6X0ANMbIE paboumne NpoLecchl.

[arta npoeepenus: 8- 10 gekabps 2026 ¢ 10:00 go 17:30
ApTtukyn: ClN13854

Bup o06yyeHus: Kypc noBbllweHust KBanudukaumm
®opmart obyuyeHus: [JHeBHOW

Cpok obyyeHusi: 3 fHA

MpopomkuTenbHocTb obyyeHus: 244aca

MecTo npoeepeHus: . CaHkT-[eTep6bypr, JIuroBckuii npocnekT, 266¢1, buaHec LieHTp Mpembep Jlvra (3 ouepefb), 4 aTax, us nudra
Hanpago. CTaHLMu MeTpo «MOCKOBCKME BOPOTa», «TE€XHONOMMYECKUI MHCTUTYT», «O6BOAHBIN KaHan».

CtoumocTb yyactus: 50 000 py6.
[ins yyacTHMKOB npeflycMOTpeHo: MeToauueckuit matepuan, kode-naysbl.

[lOKyMEeHT no oKOH4YaHuU o6yyeHus: Mo nToram obydyeHus cryliaTenu, yCnewHo npoLeaLlne UTOroByo aTTeCTaLUIO MO NporpaMme
06y4eHus, MolyyatoT Y ,OCTOBEPEHME O NOBbILWEHUN KBanudukaummn B o6bemMe 24 4acos (B COOTBETCTBUM C NIULIEH3UEN Ha NPaBo
BefleHusi 06pa30BaTesibHOM AesiTeNIbHOCTY, BblaHHON [lenapTaMeHTOM 06pa3oBaHus U Hayku ropoaa MocKBbl).

[lna Koro npegHasHa4veH

Lins pykoBoguTene oTAeNoB, 6U3Hec-aHaIMTUKOB, aHaIMTUKOB OTAEN0B, GUHAHCOBBIX aHAIMTUKOB, COTPYAHUKOB NIaHOBO-
(hMHAHCOBbIX OTAENOB, COTPYAHWUKOB OTAENIOB NepcoHarna, MeHeaXXepoB, 6yxrantepos, SKOHOMUCTOB, COLIMONOroB, MapkeTosoros, PR-
MEHe)XepOoB, JIOFUCTOB, MHXXEHEPOB U APYruX CMeLManMcToB, MMetoLLMX HaBblK paboTbl B NpunoxeHun Microsoft Excel Ha ypoBHe
yBEpeHHOro nosfib3oBaTens.

Lienb o6y4yeHus

CMCTEMaTU3UPOBATb 3HAHWS M OCBOUTb NPaKTUUYECKOe NMpUMeEHeHUe MHCTPYMeHTOB Microsoft Excel npoABUHYTOro ypoBHs ans
aBTOMaTM3aLuW pelleHns 3aay aHanmsa AaHHbIX.

Ocob6eHHOCTM NporpaMmsil

3aHATUA NnpoxXoauT B KOMMNbKOTEPHOM KJlacce B dJopmaTe WHTEHCUBHbIX TDEHUHIOB.

PesynbTaT 06y4YeHus

B pe3ynbTaTe 06yuyeHus cnyliaTenu:
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3TO MeponpuATMe MOXHO 3aKasaTb B KOpNopaTMBHOM hopmaTe (06yyeHne COTPYAHUKOB OAHOM KOMMNaHuK).

e CMCTeMaTU3MPYIOT MHDOPMALMIO O BO3MOXHOCTAX NPUMeHeHUs npueMoB paboTbl cMicrosoft Excel Ha npoABUHYTOM ypoBHe.

e [NpUoBPETYT NPaKTUYECKMIt HAaBbIK MOATOTOBKM M 06paBoTKM 6OMbLIMX MAacCUBOB LaHHbIX.-
e M3yuyaT npaBuna NogroToBkU MHGopMaLmm Ana Bu3yanusaLmm gaHHbIx 418 aHanusa.-
e Hayuatcs ucnonib3oBaTh CNoXHble HOopMyIbl U GYHKLMW AN aHanU3a SaHHbIX.

e HayuaTcs cosgaBaTb JUHaMUyeckue anarpaMmmbl U FpadJMKVI.

e Hayuatcs pa6oTaTb ¢ 6a3aMu JaHHbIX MU UMNOPTMPOBATb AaHHble U3 APYrUX UCTOYHMKOB.
e HayuyaTcsi aBTOMaTV31poOBaTh NOBTOPSIOLMECS CTaHAAPTHbIE 3a,a4M C MOMOLLbIO MaKpOCOB.
e Y3HalOT Kak co3faBaTb NoJib30BaTe/IbCKUe LWabIoHbl U OTYETbI.

[TporpamMmma ob6y4yeHus

MoAyJib 1

YckopeHue 06paboTKu 601bLIMX MAaCCUBOB JaHHbIX.

WHTepodelic Bepcuit MS Excel

CTpyKTypa okHa TabnuyHoro npoueccopa Excel
MHavBuayanbHas HaCTPOWKa NeHTbl
ABTO3anoJIHEHUE U TEKCTOBbIE NOC/IeA0BaTENbLHOCTH

Bo3MOXHOCTU NpuMeHeHust GyHKLMIA 1 cepBucoB Excel gns 06paboTku AaHHbIX.

YcKopeHue KonupoBaHus/nepeHoca AaHHbIX.

pynnoBoW pexxvm 06paboTKM UCTOB.

TpaHcnoHMpoBaHWe JaHHbIX.

CnapknawHbl.

DOyHKLMUM MOUCKA U 3aMeHbl AaHHbIX.

BblgeneHve u punbTpauma MHGopMaLmm No 3afaHHbIM KPUTEPUSIM.
OpHOoBpeMeHHast MpoBepKa HECKOJTbKUX YCIIOBUIA.

BapuaHTbl cpaBHeHUs1 60/blue/MeHbLIe/paBHO/HEPaBHO/COAEPXKUT.

YMeHbLUeHWe pa3mMepa ¢aitna MS Excel.

Ncnonb3oBaHue ¢pyHkumnm JATA.

MepeBog AaTbl B TEKCTOBOE HaMMcaHue.

lopsiune KnNaBULWK (LWOPTKaTbI) ANst paboTbl C AaHHbIMMU.
OwwnbkmM B popMynax: NpUYMHbI U AENCTBUSA MO UCMPaBIIEHNIO.
YnpaBneHue npyuMeyaHusiMu.

3awmTa Aveek, NucTta, Ganna.

MNMoaBeneHue UTOros.

MpaKTUKyMbl.

MoAY/b 2

Pa6oTa c yMHbIMK Tabnuuamu.

CTpyKkTypa Tabnuubl. Kak co3gaTtb YMHYHO Tabnuuy.
pynnupoBKa CTPYKTYPHbIX 91EMEHTOB Tabnuubl.
Kak npeo6pa3oBaTtb YMHy0 TabnuLy B AnanasoH AaHHbIX.
ba3oBble BO3MOXHOCTU YyMHOW Tabnuupl Excel.
[obaBneHne cpe3oB K Tabnuue.

ABTOMaTM4YecKkoe NoaBeAeHe UTOTroB.
MpenmyLiecTBa 0OpPMNEHUA CIMCKA TabNnLIeNn.
Mma Tabnuupbl.

OunbTp 1 3aroNoBKM YMHOW Tabnuupl.

UTorosas cTpoka yMHOW Tabnuupl.

HepocTaTKu yMHbIX Tabnuu,.

OpraHu3auus COBMeCTHOro fOCTyna U 3aluTbl.

CoBMeCTHOE UCMNoIb30BaHUE AaHHbIX.
OrpaHuyeHune gocTyna K paboyen KHure.
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e YcTaHOBKa 3alUWTbl, MO3BOJIAIOLEN BHOCUTb UBMEHEHUS.
e CKpbITHe/nokas Gopmyn.
¢ BnokvpoBKa focTyna K iMcTam (B TOM YUCHE CKPbITbIM).

MpoaeuHyTbie pyHKuun Excel gns aHanusa gaHHbIX.

o CospaHue GopMyn Ans AaHHbIX C HECKONbKUX JIMCTOB.

e PaboTa c BbiMagaroL MMM CIMCKaMm U Apyrue orpaHnyeHns Ha BBOA AaHHbIX.
o Co3flaHuve BbiNajaroLlero cnmcka no cnpaBoYHUKY. MNoackasku Ans 3anoHsoWmx Tabnuy.
o [lepeHOC TEKCTOBbIX JaHHbIX B OTAE/NbHbIE AYENKMN.

e /3BreyeHne 3HaYeHnn n3 Tabnuu,.

o OyHkummn BMP n IMP.

o BIP gns nepeHoca AaHHbIX Mexay Tabnuuamu.

e Jlormka noucka gaHHbix BIP.

e Kak yctpoeH MHOEKC.

o [MomouwyHmk NMOUCKIMO3.

o Jloruka noctpoexus pyHkumnmn ECJTN

e [locnepoBaTesibHble NPOBEPKU BIOXXeHHbIMU ECJTU

e HacTpoika 4YncnoBbIX ¥ TEKCTOBbIX YCII0BUA.

MoaBepeHue uToroe.

MpaKTUKyMbl.

MoAvYJib 3

Busyanusauus AaHHbIX: TMCTOrpaMMbl U Aawbopabl.

o [InHaMu4yeckune guarpamMmmbl.

o [InHamMunyeckune gmarpaMmbl C aBTOMaTUYECKUM A06aBIEHNEM JaHHbIX.
o [lo6aBneHue psiaa B Amarpammy.

e [InarpaMmbi C aieMeHTaMu yNpaBeHusl.

o [lnarpamMma c BbI60pOM OTOGPaXKaeMbIX AaHHbIX hiaXKKamu.
o [pubnmxeHne guarpaMmmbl.

e CTaHAapTHble U AMHaMuYecKue rpauku.

e [UCTOrpaMma c nNepekpbITUEM.

e BusyanbHoe npeacTaBfieHWe AaHHbIX C NOMoLLbto SmartArt.
o OyHKUMM 1 0651acTb NPUMEHEHUSA fawwbopaa.

e CO0Op AaHHbIX AN gawoéopaa.

o [poeKkTUpoBaHMe 1 AnU3aiH gawbéopaa.

AHanu3s faHHbIX C NOMOLLbIO CBOAHBIX Tabnuy,.-

o MoAroToBKa UCXOAHbIX AaHHbIX A5 aHau3a.

o [pynnupoBKa AaT v YUCOBbIX PSAOB.

¢ BpeMeHHas WwKana.

e CTaHAapTHblE M M0JIb30BaTENbCKME pacyeTbl B CBOAHbIX Tabnuuax.
e CBOAHbIE AMarpaMmbil.

Bo3mMo)XHOCTU aBTOMaTU3aLUKN noBTopsAlOLWUXCA 3agay C NIOMOLLbIO MAaKpPOCOB.

e CywHOCTb Makpoca.

o Kak paboTtatoT Makpocbl B Excel.

¢ Kakue 3apaum no3BoONSOT pelwmnTb Makpochl.
e HacTpoiika Excel.

e 3anucb MaKpoCoB MaKpOPEKOPAEPOM.

« MNapameTpbl 6e30MacHOCTV Makpoca.

o CospaHue KHOMOK ANsi 3arnycka MakpoCoB.

e PeflakTMpoBaHMe MakpocoB U PYHKLMIA.

MNMoaBeneHue UToros.

MpakTukymbl. UToroeBoe TecTupoBaHue.

[lpenogaBaTenu

CtpaHuuya: 3us 4



MPEMOLABATEJIb
MpenogaBaTtenb KypcoB no nakety nporpamm MS Office: Word, Excel, Power Point; 1C. NMpenogaBaTenbckuit onbiT 60see 20 neT.
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